.’.ta te of California

MEMORANDTUM

FROM:

SUBJECT:

.CONTACT :

DATE: March 28, 1997
PERSONNEL MANAGEMENT LIAISONS REFERENCE CODE: 97-010

THIS MEMORANDUM SHOULD BE DISTRIBUTED TO:

Perscnnel Officers
‘Department Training Officers
Department Employee Relations Officers

Department of Perscnnel Administration
Training and Continuous Improvement Divisiocn

Training Rule Changes

Susan Coats, Personnel Management Analyst
(916) 324-4055 or CALNET 454-4055

Office Vision: DPA(SCOATS)

Internet: SCOATS@SMTP.DPA.CA.GQV

FAX: (916)322-4050

In 1995, Government Code Section 19995.1 was amended to provide more
discretion to the Department of Personnel Administration regarding
training conditions and requirements. These proposed rule changes
will provide more flexibility to departments in provided training to
their employees.

The current regulations provide for career-related and upward
mobility training. The proposed changes will combine these
categories into one category of career-related training. This has
no impact on reimbursement for training expenses, since the upward
mobility and career-related training categories are reimbursed at
the same rate.

The current regulaticons also place certain conditions and
requirements on cbtaining out-service training. The preposad
changes will eliminate the provisions for out-service training tc
allow departments to choose the most cost-effective way to
administer training.
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In addition, the proposed regulation changes will improve the
clarity and organization of the regulations. If you have any
questions or comments regarding these proposed changes, please
contact Susan Coats at ({916) 324-40S5. Comments must be received no
later than May 2, 1997, to be considered by DPA before we adopt
these amendments.

% ; ’;’ — / _
/ 1 g“b
Michael L. TAZZO

Deputy Division Chief

Attachments
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INSTRUCTIONS FOR PUBLICATION OF NOTICE
AND SUBMISSION OF REGULATIONS

The revised form STD. 400 replaces form STD. 398 (REV. 3/85) (Face Sheet for Filing Notice of Proposed Regulatory Action in
the California Administrative Notice Register) and form STD. 400 (REV. 8/85) (Face Sheet for Filing Administrative Regulations
with the Office of Administrative Law). Use the new form STD. 400 for submitting notices for publication and regulations for Office

of Administrative Law (QAL) review.

ALL FILINGS
Enter the agency name and agency file number, if any.

NOTICES

Complete Part A when submitting a notice to OAL for publica-
tion in the California Regulatory Notice Register. Submit two
(2) copies of the STD. 400 with four (4) copies of the notice and,
if a notice of proposed regulatory action, one copy each of the
complete text of the regulations, the statement of reasons and a
listof small businesses to whom the notice will be mailed, if any.
[f the notice is approved, OAL wiil return the STD. 400 witha
copy of the notce and will check "Approved as Submitted” or
"Approved as Modified” and place a number in the box marked
"Notice File Number." If the notice is disapproved or with-
drawn, that will also be indicated in the space marked "Action
on Proposed Notice,” Please submitanew form STD. 400 when
resubmitting the notice.

REGULEATIONS-

When submitting regulations to QAL for review, fill out STD.
400, Part B. Usethe form that was previously submitted with the
notice of proposed regulatory action which contains the "Novice
File Number" assigned, or, if a new STD. 400 is used, please
include the previously assigned number in the box marked
"Notice File Number."” In filling out Part B, be sure to complete
the certification including the date signed, the title and typed
name of the signatory. The following must be submitted when
filing regulations: seven (7) copies of the regulations with a
copy of the STD. 400 attached to the front of each (one copy
must bear an original signature on the certification) and the
complete rulemaking file with index and swomn statement. (See
Government Code § 11347.3 for nulemaking file contents.)

RESUBMITTAL OF DISAPPROVED OR WITHDRAWN
REGULATIONS '

When resubmitting previousiy disapproved or withdrawn regu-
lations to QAL for review, use anew STL. - 00 and fill out Part
B, including the signed certification. Er::r the number of the
previously disapproved or withdrawr filing in the box marked

If you have any guestions r: garé.r3 his .wrm or the procedure for filing notices or submitting reguiations to QAL for review, please

"Previous Regulatory Action Number" atthe top of the form and
submit seven (7) copies of the regulation to QAL with a copy of
the STD. 400 attached to the front of each (one copy must bear
an original signature on the cemntification). Be sureto include an
index, swom statement, and (if returned to the agency) the
complete rulemaking file. {(See Government Code §§ 11349.4
and 113473 for more specific requirements.)

EMERGENCY REGULATIONS

Fill cut only Pant B, including the signed cermification, and
submit seven (7) copies of the regulations with a copy of the
STD. 400 attached to the front of each (one copy must bear an
original signature on the certification). (See Government Code
§ 11346.1 for other requirements.)

NOTICE FOLLOWING EMERGENCY ACTION
When submitting a notice of proposed regulatory action afte:
emergency filing, use anew STD. 400 and compiete Part A only.
Please insert the OAL number for the original emergency filing
in the box marked "Emergency Number" at the top of the form.
OAL will return the STD. 400 with the notice upon approval or
disapproval. If the notice is disapproved, please fill out a new
form when resubmitting for publication.

CERTIFICATE OF COMPLIANCE

When filing the certificate of compliance for emergency regu-
lations, fill out Part B on the form that was previously submitted
with the notice, or, if a new STD. 400 is used, please include the
previously assigned numbers in the boxes marked "Notice File
Number" and "Emergency Number.” The materials indicated in
these instructions for "REGULATIONS™ must also be submit-
ted,

EMERGENCY REGULATIONS - READOPTION

When submitting previously approved emergency regulations
for readoption, use anew STD. 400 and fill out Part B, including
the signed certification, and enter the OAL number of the
onginal emergency filing in the box marked “Emergency
Number" at the top of the form.

contact the Office of A’ minsirari e ..v 21 (916) 323-6225 or ATSS 473-6225.

o
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CALIFORNIA CODE QF REGULATIONS
TITLE 2. ADMINISTRATION
ARTICLE 17. TRAINING

NOTICE OF PROPOSED REGULATORY ACTIOCN

The Department of Personnel Administration (DPA) proposes to adopt
the regqulatory action described below after considering all
comments, objections, or recommendations regarding the proposed

action.
PROPOSED REGULATORY ACTION

Notice 1s hereby given that DPA intends to amend Article 17
(Training), Subchapter 1, Chapter 3 of Title 2 of the California
Code of Regqulations pursuant to Government Code Section 19995.1.
Article 17 Sections 599.815 through 599.824 will be amended to
reflect the amendments made to Government Code Section 19995.1 by

Assembly Bill 1464 (1995-Kalocogian).

DPA has prepared a written explanation of the reasons for amending
Article 17 and has available the text and all of the information
upon which the amendments is based. Copies of the Statement of
Reasons and the text of proposed Article 17 may be obtained from:

Department of Persconnel Administration
Attention: Teresita Madani

1515 S Street, North Building, Suite 105
Sacramento, California 95814

(916) 324-4047

Any interested person may present written comments concerning the
proposed code amendment to:

Department of Personnel Administration
Attention: Susan Coats

1515 § Street, Nerth Building, Suite 105
Sacramento, California 95814

(916) 324-4055

Comments must be received no iater than 5:00 p.m. May 5, 1937, to
be considered by DPA before we adopt the amendments to Article 17.

Training.

Any inquiries concerning the proposed amendments should be directed
to Susan Ccats, (916) 324-4055.

PUBLIC HEARING

No public hearing on this matter will be held unless anv interested
person or his/her representative raguests, no later £han 15 days
prior to the close of the written comment period, that a public
hearing be held. If a hearing is requested, it will be held at the
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State Training Center, at the address above on May 2 at %:00 a.m.
to 12:00 noon. To request a hearing, contact Susan Coats at (916)
324-4055.

FEDERAI REGULATIONS

There are no existing federal regulations or statutes that are
comparable to this proposed action. Therefore, there is no need to
address this issue in the informative digest.

SMALL BUSINESS

The regulations covered by this proposal have no impact on small
business since they apply only to the training of State employees.

LOCAL AGENCY AND SCHOOQL DISTRICT MANDATE

The Department of Personnel Administration has determined that
since these rules pertain only to training for State employees,
they do not impose a mandate on local agencies or school districts
that are required to be reimbursed under Part 7 (commencing with
Section 17500) of Division 4 of the Government Code.

COSTS OR SAVINGS

The Department of Personnel Administratien has determined that this
proposed action does not:

. Cause significant cost or savings for State agencies,
local agencies, or school districts.

o Impose nondiscretionary costs or savings on local
agencies.
o Cause costs or savings in federal furding to the State.

BUSINESS/PRIVATE PERSON IMPACT

The Department. of Perscnnel Administration has determined that
since the impact of this rulemaking action is limited to training
for State employees, it does not impact business or private persons
in this state. Specifically, it will not:

o Affect the ability of California buqlnuSQ te compete with
Du51ness in other States.

° Create or eliminate jobs in California

o Create, expand, or eliminatz businesses in Talifornia.

" Impese additional costs, other adverse econonic impacts,
or any dddltlongl ragulatians or fegulirements on

businesses or private persons in Califcornie,






PML97-010
Attachment B
Page 3

CONSIDERATION OF ALTERNATIVES

The Department of Personnel Administration must determine that no
alternative considered by it would be more effective in carrying
out the purpose of this rulemaking action or would be as effective
and less burdensome to affected persons than this action.

HOUSING IMPACT

This rulemaking action will not affect housing costs.

AVAILABILITY OF CHANGES

If the text of the proposed regulations is changed during or after
the comment period or hearing (if any), the full text of the
revised regulations will be made available for public review at

lease 15 days before adoption.

AUTHORITY AND REFERENCE

Government Code Section 19815.4(d) authorizes DPR to adopt, amend
and repeal rules pertaining to the administration of the State’s
perscnnel system, which includes empleyee training.

Government Code Sections 19995 and 19995.1 specifically refer to
DPA’s responsibiiity for the State’s training program and direct
DPA to develop plans, conditions, and requirements for its
administraticn.
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INFORMATIVE DIGEST
AMENDMENT'S T0 TITLE 2, ARTICLE 17. TRAINING

Until 1995, Government Code Sections 19995.1 regquired that the
Department of Personnel Administration rules on training contain
specific conditions and requirements. In 1995 this law was amended
to provide more discretion to DPA regarding the content of these
rules. As a result, this rulemaking action would amend the current

training rules, as follows:

599.815. Scope

Current training rules do not reflect the growing emphasis on
gquality management principles in state government. The proposed
rule changes reflect a more global view of the purpose of training
and development, which is the promotion of an efficient and
effective civil service workforce through effective, quality
training programs.

599,817. Definitions

The current definitions provide for career-related and upward
mobility training. The proposed changes will combine these
categories into one category of career-related. '

The existing rule also places certain conditions and requirements
on obtaining out-service training. The proposed rule eliminates
the provisions for out-service training to allow departments to
choose the most cost-effective way to administer training.

In addition, this rule change would make various cther changes tc
improve the clarity and organization of these rules.

599.818. Training Policy, 599.819%. Training Plan, and 599.821.
Training Evaluation

These Sections have been combined as Section 599.818 Training
Policy, Plan and Evaluation, in order to reduce and simplify the
regulations. The current language in these Sections gives specific
directions on the purpose of the Training Policy, Plan and
Evaluation. The proposed language includes only the most criticail
and important elements regarding these requirsments and gives
departments more flexibility in implementing these rules.
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599.822. Allocation of Resources

This rule currently specifies what resources may be allocated for
training purposes as well as what priority those resources must be
allocated. Because there is such a wide disparity in training
opportunities for employees outside the Sacramento area, the
training rules need to provide enough flexibility to open up
training to all employees, regardless of their geographic location.
By eliminating this rule, departments have more flexibility in
making training opportunities more equitable for their employees in

all locations.

599.823. Reimbursement for Training Expenses

This rule would be renumbered 599.819 to segquentially follow the

combined sections for Training Policy, Plan and Evaluation
described above. This section would remain the same except for
various minor changes to improve the clarity and organization of

these rules.
599.324. <Conditions and Restrictions. Out-Service Training
This rule would be abolished to be consistent with the recent

change in the law regarding out-service training (Government Code
Section 19995.1), AB 1464 (Stats. 1995, ch. 288).
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INITIAL STATEMENT OF REASONS
TITLE 2, ARTICLE 17, TRAINING

PUELIC PROBLEM, ADMINISTRATIVE REQUIREMENT, OR OTHER CONDITYION OR
CIRCUMSTANCE THAT THE REGULATION TS INTENDED TO ADDRESS

Amendment of Title 2, Article 17, Training

This proposal brings the training regulations into compliance with
the provisions of AB 1464 (Stats. 1995, ch. 288), and reduces the
number of administrative regulations.

SPECIFIC PURPOSE OF THE REGUIATION
Article 17. Training

Section 599.815. Scope

Current training rules do not reflect the growing emphasis on
guality management principles in state government. This new
emphasis is reflected in the Governor’s Executive Order on Quality
(W-47-93). In response, the DPA proposes to amend this rule to
incorporate the concepts of the Governor’s Executive Order. In
addition, the language in the proposed rule reflects a more global
view of the purpose of training and development, which is the
promction of an efficient and effective civil service workicrce.

Section 599.817. Definitions

DPA proposes abolishing the Upward Mobility Training Category and
utilizing the Career-Related Training Category for bcth upward
mobility and career-related training. The Upward Mobility Frogran
was created to move employees from lower-paying classifications
(typically clerical), into technical and professional
classifications. The Upward Mobility Training Category was created
to address this specific group. Over the years, departments have
confused the upward mobility training category with the carser-
related training category, and have misused the upward moopility
category (e.g., movement from a Staff Services Manager I %o a Stafi
Services Manager II). This amendment provides flexikiliity to
departments to treat upward mobility and career-related training
needs the same, or, if they have a need tc separate the two
categeries, they can establish both in their departmenta. training
plans. For reimbursement purposes, there is nco impact since the
Upward Mobility and Career-Related categories were treated the
same, which also contributed to the confusion and misuse of these

categories.

The werds "efficiency or effectiveness" have replaced the terin "job
proficiency"” in defining job~related training in order te provide
2 broader view of employees’ responsibilities on their <obs.
Rether +than looking only at an employees’ specific Job
classification when making training decisicns, the appointing power
should consider the effectiveness of the individual towards the
accomoiishment of its mission.
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This amended section also abolishes the definitions of Training
Types and Sources because all reference to in-service and out-
service training have been deleted from the law (Government Code
Section 19995.1), to allow departments to choose the most cost-
effective way to administer training. Departments will no longer
be required to consider in-service before out-service training;
therefore, employees will have more equal access to training
dollars, regardless of their geographic location.

The proposed definition of the Individual Development Plan omits
the word "formal" from the definition of training to encourage
departments to include all types of training, including on-the-job
and other informal means of training in their plan.

Sections 599.818. Training Policy, (formerly 599.819.) Training
Plan, and (formerly 599.821.) Training Evaluation

These Sections have been combined as Section 599.818 (Training
Policy, Plan and Evaluation) in order to reduce and simplify the
regulations. These regulations have also been rewritten to take a
more global view of the purpose of these regulations and to allow
departments more flexibility in their administration.

Section 599.818(a), (Training Policy), has been modified to
eliminate the specific requirements placed on the appointing power
in setting their training policy. The language that has been
eliminated is the requirement that the training activity prcmote
efficiency and a guality level of service to the vuklic; improve
job skills, knowledge and abilities; and encourage and facilitate
upward mobility. The language dealing with efficiencv and guality
has been moved to the Training Plan portion of the rules; the
language regarding improving job skills, knowledge and abilitiesz is
discussed in the Definition Section describing +*he different
training categories; and the language referring to upward mobility
has been abolished, as also discussed in the Definition Section.
The language left in the Policy Section requires *hat the
appointing power ensure that training resources are utilized
efficiently and distributed equitably among employees, include all
categories of training as defined in Section 599.817, and specify
the amount of payment and release time allowed for training. Thesea
changes will result in rules that convey key training corncepts more
clearly and concisely.

The proposed Section 5929.818(b), (Training Plan), is virtually the
same as the old Section. It has been rewritten in paragraph form
and lanquage referring tc the assurance of program efficiency and
effectiveness has been added in order to emphasize the employaes’
rcle within the department’s mission, versus the emplaoyses’
specific job description. This is also consistent winih bioa
languadge in Section 592.83i7, Definitions.
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Section 599.818(c), (Training Evaluation), has been modified
somewhat by substituting the language that the training evaluation
shall include a check on whether the training was appropriate for
the intended purpose. The old Section 599.821 (a)(2), which
requires that participants meet the specifications of the group for
whom the course was designed, has been omitted in order to remnove
any artificial screening methods which might preclude an employee
from receiving needed training. All the rest of the language
remains the same, but is rewritten in paragraph form.

599.822. Allocation of Resources

current rules specify what resources may be allocated for training
purposes as well as what priority those resources must be
allocated. Because there is such a wide disparity in training
opportunities for employees outside the Sacramento area, the
training rules need to provide enough flexibility to open up
training to all employees, regardless of their geographic location.
By specifying which training category is allocated the resocurces,
preference is given to training that is Jjob-required or job-
related. Training that is considered job-related or jocb-required
is usually conducted at the Headquarters location, which is
typically in Sacramento. Many times departments have no training
money left for career-related training, such as college or
university ccurses. This leaves employees in outlying areas with
no training opportunities. By eliminating this rule, departments
have more flexibility in making training oppeortunities more
equitable for their employees in all locations.

599.823. Reimbursement for Training Expenses.

All reference to upward mobility training is abolished, in
accordance with changes made in the definitions (Rule 599.817).

599.824. Conditions and Restrictions. Out-Service Training
Abolished to be consistent with the recent change in the law

regarding to in-service and out-service training (Government Code
Sectinn 19595.1), AB 1464 (Stats. 1995, ch. 288)}).
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california Code of Regulations
Title 2. Administration
Chapter 3. Department of Perscnnel Administration

Article 17. Training

$99.815. Purpose

This article provides the basic structure for a State training
program to promote a capable, efficient and service-oriented
workforce by to developing employees’ skills and abilities through

effective, quality training programs. If the provisions of this
article are in conflict with the provisions of a memocrandum of
understanding, the memorandum of understanding shall be
controlling.

Note: Authority cited: Sections 19815.4(d) and 19895.1,

Government Code. Reference: Sections 19595 and 19995.1, Government
Code.

599.817. Definitions.

(a) Training. Training 1is the process whereby State
employees, either individually or in groups, participate in a
program of instruction (with lesson plan, instructor, or

instructional device) to acquire skills and knowledge for their
current or future job performance.

{b} Job-Required Training. Job-reguired training is designed
to assure satisfactory performance in a current assignment. This
includes orientation training, training made necessary by new
assigrments or new technology, refresher training for the
maintenance of ongoing programs, safety f%raining, and training
mandated by law or other State authority.

(¢) Job-Related Training. Job-related training is designed
to increase efficiency and effectiveness and improve performance
above the level of competency established for a specific Jjob
assignment.

{d) Career-Related Training. Carser-related training is
designed to facilitate upward mobility and assist in the
development of career potential and is intended to help provide an
opportunity for self-development while also assisting in the
achievement of a department’s or the State’s mission. Career-
related training may be unrelated to a current job assignment.

(e) Individual Development Plan. An Individual Dewvelopment
Plan 1is any written plan describing training or development
programs in wiich the employee intends to participate and which is
approved by the employee’s supervisor.

Note: Authority cited: Sections 158815.4(d) and 12895.1,
Government Code. Reference: Sectlons 1992255 and 199205.1, Governmeni
Code.
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599.818. Training Policy, Plan and Evaluation.

(a) To ensure that training resources are utilized utilized
effectively, the appointing power shall establish a training
pollcy, which shall include all categories of training as defined
in Section 599.817, and shall specify the amount of payment and
release time allowed for training.

(b) The appointing power shall develop an annual training
plan which identifies organizational problems and gocals that should
be resolved or accomplished through training, appropriate training
methods to assure program effectiveness and efficiency, and
training target populations to be served by training programs. The
tralnlng plan should also estimate training costs and establish
criteria for evaluating training programs.

(¢) The appointing power shall evaluate its training programs
to determine if training activities are meeting the needs of the
organization and its employees and training resources are properly
allocated. In addition, each specific training program shall be
evaluated to ensure that the course content supports the course
objectives and that the training is appropriate for the intended
purpose. :

(d) Training policies, plans and evaluation methods may be
reviewed by the Department to provide assistance and guidance and
to resolve conflicts which may occur.

Note: Authority cited: Sections 19815.4(d) and 19995.1,
Government Code. Reference: Sections 19995 and 19995.1, Government

Code.

$99.819. Reimbursement for Training Expense

(a) In assigning individuals to attend training, the
appointing power shall establish policies regarding reimbursement
for training expenses. Such policies must provide for the
following:

(1) When participation is identified by the appointing power
as job-required, full reimbursement shall be provided for tuition
and other necessary expenses, including the allocation of time with

pay.
{2) When participation is identified by the appointing power

as jchb-related, full reimbursement may be provided for tuition and

other necessary expenses, including the allocation of time with

pay.

(3) When an employee participates in career-related training,
with the approval of the appointing power, reimbursement may ke for
tuition, books, and supplies. Reimbursement for travel and per
diem shall not be allowed. Reimbursement for such training may be
made only if the employee has successfully completed all course
requirements as specified by the training provider.

(4) For full-time training of more than 60 days, the
appointing power may require the employee to agree in writing to
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reimburse the State for tuition and other expenses paid by the
State if, after completion of the training assignment, the employee
does not continue employment in State service for a period of six
months or twice the period of training, whichever is greater. Such
reimbursement shall be made within two years after separation from
State service and shall be for an amount proportionate to the
specified period of service not completed.

(b} If the provisions of this rule are in conflict with the
specific training reimbursement provisions contained in a
nemorandum of understanding, the memorandum of understanding shall

be controlling.

Note: Authority cited: Section 19815.4(d) and 19995.1, Government
Code. Reference Sectiocns 19995 and 19995.1, Government Code.
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TRAINING REGULATIONS

599.815. ©&Secope. Purpose.

This article provides the basic structure for a State training
program to shall promote a capable, efficient and service-oriented
workforce by gevern—ihe developmenting emplovees’ skills. and
abilities through ef effective, and—eeomnomieal quality training
programs+. ! ! : te—El e

indid ‘ er If the provisions of this
article are in conflict with the provisions of a memorandum of

understanding, the memorandum of understanding shall be
controlling.

Note: Authority cited: Sections 19815.4(d) and 19995.1,
Government Code. Reference: Sections 19995 and 19995.1,

Government Code.

599.817. Definitions.

(a) Training. Training 1is the process whereby 3tate
employees, either individually or in groups, participate in a
formalised program of instruction (with lesson plan, instructor, or
instructional device) to acquire skills and knowledge for their
current or future job performance.

tb—TFraining—ecategeoriesare a3 fellowat

(b)) Job-Required Training. Job-required training is
designed to assure adequate performance in a current assignment.
This includes orientation training, training made necessary by new
assignments or new technology, refresher +training for the
maintenance of ongoing programs, safety training, and training
mandated by law or other State authority.

23(c) Job~Related Training. Job-related training is
designed to increase Jeb-preofieieney—or efficiency qr aeffectivenasss

and improve performance above the acceptable level of compatency
established for a specific job assignment.
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{4)(d) Career-Related. Career-related training, is designed
to facilitate upward mobility and assist in the development of
career potential and is intended to help provide an opportunity for
self-development while also assisting in the achievement of a
department’s or the State’s mission. Career-zeTatud traLnlng may
be unrelated to a current job assignment.
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appry—te—the—types—and—seurees—ef—trainirg:

{H—Uin—serviee—trainingilio—spensered—and—administered-by

Ehe—State—for—enployees—ef-the—State—wherein-+the State—maintains
a——htgh—4k5ﬁHa&—fH;—eeﬂ%Ee%nfﬁmﬁ?—eeafser—eeﬂ%eﬂ%—~m~EﬁFh—d%warnaﬁﬂ

ipeludes—counrses—er—activitieoss
{A+———~—9eetgﬂeé~—aaé——ﬁa%&:n&a%e*eé——%ar-—Sca%aw--émaataﬁepﬁu
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4dr(e) Individual Development Plan. An Individual
Development Plan is any written plan describing fermal training or
development programs in which the employee intends to participate
and which is approved by the employee’s supervisor.

Note: Authority cited: Sections 19815.4(d) and 19995.1,
Government Code, Reference: Sections #5404-fte)~ 19995 and 19995.1,
Government Code.

traini Polj
+ar——Fo—ensure—egiuttable—treatment—of —employees—+the
Lok : ;? 1 ia) a iy %. i ']. ] 1.33

+F—Estimate—ees5ts.
+tb}——Praining—plans—nay—be—reviewed-by—the Departmernts

Noter——Rutherity—eitedr———Seotiont—1 96154t @} ——and-—=>iG055d-
Geovernmet—Cede——FReference —Seetions 19985 —and—r 8505t
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: b pail : .

Noter——AuE
Government—Code————Referepcet—Sections—315985—and-—18905-—1—
Government—Coder .

599.818. Training Policy, Plan and Evaluation .

(32) To ensure that training resources are utilized
effectively, the appecinting power shall establish a training
policy, which shall include all categories of training as defined
in Section 599.817, and shall specify the amount of pavment and
release time allowed for training.

{(b) The appointing power shall develop an_annual training

plan which identifies organizational problems and goals that should
be resolved or accomplished through training, appropriate training
ici an

methods to assure program ectiveness _and efficienc

training target populations to be served by training programs. The
training plan should also estimate training costs and establish
criteria for evaluating training programs.

{c¢) The appointing power shall evaluate trainina programs to

determine if training activities are meeting the needs of the
organization and its emplovees and training resources are properiv
allocated. In addition, each specific training program_shall be

evaluated to ensure that the course content suppeortis the course

obiectives and that the training is appropriate for the intended

purpose.
{d) Training policies, plans and evaluation methods may be

reviewed by the Department to provide assistance and quidance_to

our customers and to resolve conflicts which may occur.

Note: Authority cited: Sections 19815.4(d) and 13995.1.
Government Code. Reference: Sections 19995 and 18995.1,

Government Code.

B5O-Gg —Pliloeation—of-Reseureesy
For-the-purpose—of-meeting -Goverament-Lode -Geations 33555 —and
19555 F—attocation-of—training-reseurees—shaii—be-gevernadg-pie-the

followingt
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555-823+599.819. Reimbursement for Training Expenses.

(a) In assigning individuals to attend training, the
appointing power shall establish policies regarding reimbursement
for training expenses. Such policies must provide for the
following:

(1) When participation is identified by the appointing power
as job-required, full reimbursement shall be provided for tuition
and other necessary expenses, including the allocatlon of time with

pay.

(2) When participation is identified by the appeointing power
as job-related, full reimbursement may be provided for tuition and
other necessary expenses, including the allocation of time with

pay.

(3) When an employee participates in career-related er-upwaréd
mebility training, with the approval of the appointing power,
reimbursement may be for tuition, books, and supplies.
Reimbursement for travel and per diem shall net be allowed.
Reimbursement for such training may be made only if the emplecyee
has successfully completed all course reguirements as specified by
the training provider.

(4) For full-time ewk—se=wiee training of more than 60 days,
the appointing power may require the employee to shall agree in
writing to reimburse the State for tuition and other expenses paid
by the State if, after completion of the training assignment, the
employee does not continue employment in State service for a perlod
of six months or twice the period of training, whichever is
greater. Such reimbursement shall be made within two years after
separation from State service and shall be for an amount
proportionate to the specified period of service not completed.

(b) If the provisions of this rule are in conflict with
specific training reimbursement provisions contained in a
memorandum of understanding, the memorandum of understanding shall
be controlling.

Note: Authority cited: Section 19815.4(d) and 19995.1, Government
Code. Reference: Sections 2I5464fe}; 19995 and 19995.1
Government Code. .
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