Pate Wilson, Govemor

To: PERSONNEL MANAGEMENT LIAISONS REFERENCE CODE: MM 92-101
EFFECTIVE DATE: July 1, 1992 and
September 1, 1992
EXPIRATION DATE: February 28, 1993
DATE OF ISSUE: September 15, 1992

THIS MEMORANDUM SHOULD BE DISTRIBUTED TO:

Personnel Officers
Employee Relations Officers
Personnel Transactions Supervisors

From: Department of Personnel Administration
Classification and Compensation Division

Subject: Personal Leave Program (PLP) Update #1

This memorandum is to provide further provisions regarding the PLP, to clarify
and, in some instances, amend provisions that were previously addressed in
Management Memo 92-78. Upon further review of the PLP process, and the need
to better interface with the State Controller's Office (SCO) payroll system,
amendments to previous provisions were necessary to effectively administer the
PLP. 1In addition, a worksheet and examples are attached for departmental use
to calculate personal leave credit (PLC) for employees who moved between
reduced classes designated Managerial, Supervisory, E98, and E99; to or from
unreduced classes designated Rank and File, Excluded, E97, and Confidential
during the 1991-92 salary reduction program. The worksheet also provides

for the restoration of employees’ salaries as of July 1, 1992 and the
crediting of PLC toward the 18 months of participation in the PLP.

To date, all Excluded designated classes, Bargaining Units 01, 02, 04, 05,
06, 07, 08, 09, 10, 11, 12, 13, 15, 16, 17, 1B, 19, 20 and 21 are partici-
pating in the PLP. Bargaining Units 02, 06, and 09 have signed agreements
to be Included in the PLP effective September 1, 1992. Bargaining Unit 06
employees shall receive a salary reduction of eight hours and receive eight
hours of PLC and participate in the PLP for 18 months. Bargaining Units 02
and 09 shall receive a salary reduction of nine hours and receive nine hours
of PLC and participate in the PLP for 16 months. Further information and
instructions on the implementation of the PLP for Bargaining Units 02 and 09
will be forthcoming in a future PLP update.

All further references to the PLP in this memorandum shall apply to those
bargaining units that have a salary reduction of eight hours and that receive
eight hours of PLC or an equivalent of eight hours for less than full-time

employees. In additien, sll references to PLP participation shall be for the
18 months.

DEPARTMENT OF PERSONNEL ADMINISTRATION
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AMENDMENTS TO MANAGEMENT MEMO 92-78

BARGAINING UNIT 18: Bargaining Unit 18 was inadvertently omitted and should
have been included on the first page of Management Memo 92-78, which advised
departments of those bargaining units participating in the PLP effective as
of July 1, 1992. However, in the attachment which provided provisions of the
PLP, Bargaining Unit 18 was included as a bargaining unit participating in the
progran effective July 1, 1992,

SALARY CHANGES EFFECTIVE OTHER THAN THE FIRST OF THE PAY PERIOD: When an
employee receives 8 salary change other than the first of the pay period, the
personal leave reduction shall be based in the position the employee is active
as of the time of the salary reduction. SCO issues salary payments based on
the position the employee holds as of the end of the pay period, then issues
payments for positions on a retrospective basis. Therefore, the first payment
issued, which is typicslly the position the employee is currently active,
shall be subject to the personal leave salary reduction.

LUMP-SUM PAYMENTS: Lump-sum payments shall be paid based on the employee's
unreduced salary without a personal leave reduction. PLC accrued prior to
the employvee’'s separation date shall count toward lump-sum payments, however,
during the period of projection an employee shall not accrue any additional
PLC.

BREAX IN SERVICE: An employee who separated from State service prior to

July 1, 1992, with prior service in a classification subject to the 1991-92
salary reduction program, shall not be eligible to receive PLC for those pay
periods he/she incurred a salary reduction. In addition, if the employee
reinstates to State service after July 1, 1992 and prior to December 31, 1993,
the employee shall not be eligible to receive PLC for the prior service. How-
ever, if the employee reinstates to State service on or before July 1, 1992,
those pay periods prior to the break in service in which a salary reduction
occurred shall count toward their participation in the PLP.

ADDITIONAL POSITIONS: When an employee receives pay for more than one
position, each position during the pay period will be reduced by a personal
leave reduction, 1f an employee holds a positien in addition to a full-time
position, both positions will be reduced. The full-time position will be
reduced by eight hours and the additional position will be reduced based on
the number of hours worked in that position. It is not the Department of
Personnel Administration's (DPA) intent for any employee to incur a salary
reduction in excess of eight hours for any one pay period. Therefore,
departments need to request an adjustment to the employee’s pay to offset
any reduction Iin excess of the eight hours. If an employee works for more
than one appointing power, the primary employer should be responsible for
reconc{ling the employee’s salary payments received for each position and
the number of hours reduced within a pay periocd to ensure the employee has
not incurred a salary reduction in excess of eight hours total for all
positions., The appointing authorities should come to an agreement to deter-
mine which position should be adjusted to offset hours in excess of eight
hours.
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RETIRED ANNUITANTS: Retired annuitants appointed pursuant to Government Code
Sections 21151, 21152, 21153, 21154, 23919, 23921, and 23922 are excluded from
participation in the PLP. However, they will incur a salary reduction in
their position. SCO does not have the capability to exclude retired
annuitants from the PLP as the payroll system does not distinguish tenure when
reducing salaries for a class. Therefore, a request for an adjustment to

the employee's pay must be made in order to offset the employee's salary
reduction.

AMOUNT OF HOURS REQUIRED TO WORK FOR A SALARY REDUCTION TO OCCUR: Full-time
and part-time employees shall not incur a salary reduction or receive PLC when
receiving 1 day 2.99 hours of pay or less; intermittent employees shall not
incur a salary reduction when receiving 10.99 hours of pay or less; and
semimonthly employees shall not incur a salary reduction when receiving 5.49
hours of pay or less.

INTERMITTENT AND ACTUAL TIME WORKED (ATW) QUALIFYING SERVICE: Intermittent
and ATW employees shall have personal leave count toward their 1,500 hours
and 194 days as of the time of the salary reduction. When an employee takes
personal leave time off, those hours shall not count toward their 1,500 hours
and 194 days of work.

DITIONAL PERSONAL LEAVE PROVISIONS:

PLC FOR HEALTH BENEFITS: All current excluded employees as of July 1, 1992,
who would have otherwise been eligible for health benefits and who worked at
least one qualifying pay period since July 1, 1991, the effective date of the
health benefit premium rate increase, shall receive a one-time credit of eight
hours of PLC as of July 1, 1992. Those employees enrolled in FlexElect and
Rural Subsidy are also entitled to the eight hours of PLC.

COUNTING PLC TIME OFF TOWARDS OVERTIME: When an emplcyee takes personal leave
time off, those hours shall count toward the required number of hours in a
workweek in determining overtime,

PA RULES 5 m 99,937,1 ARGAINING UNIT SIDE AGREEMENTS WHI
ROVIDE OVEMENTS BETWEEN REDUCED CLASSES DESIGNATED MANAGERI
UPERVISORY, E9 E98 AND UNREDUCED CIASSES DESIGNATED EXCLUDED, E97
CONFIDENTIAL AND RANK AND FILE DURING THE 1991/92 SALARY REDUCTION PROGRAM:

Effective July 1, 1992, regardless of the effective date of participation in
the PLP, employees who moved between reduced Managerial, Supervisory, E98,
and E99 classes; to or from unreduced Excluded, E97, Confidential and Rank-
and-File classes with signed side agreements (includes all bargaining units
except Units 03 and 14) shall receive and be eligible to use PLC for the time

they incurred a salary reduction during the 1991/92 salary reduction program
as follows:

Participation toward the 18 months in the PLP for those months the
employee incurred a salary reduction;
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employees shall receive PLC on a prorated basis determined by the
difference between the salary they received and the salary they
would have received if the 1991/92 salary reduction program had not
occurred;

employees shall receive & restored salary rate and, when appropriate,
a corrected salary anniversary date as of July 1, 1992, if their
salary was affected by the 1991/92 salary reduction program.

SCO has programmed the payroll system to accomplish the PLP by reducing
exployees’ salaries for the entire 18 months of participation from the
effective date of implementation of the PLP and from the effective date of the:
1991,/92 salary reduction program. Managerial and E99 designated classes

were reduced during the 1991/92 Salary Reduction Program and as this reduction
period shall count toward the 18 months of PLP participation, the PLP will
conclude as of December 31, 1992. Supervisory and E98 designated classes were
reduced during the 1991/92 Salary Reduction Program and as this reduction
period shall count toward the 18 months of PLP participation, the PLP will
conclude as of March 31, 1993. 1If a Managerisl, Supervisory, E98 and E9%9
employee has not completed 18 months of PLP participation as of the PLP
expiration date, departments will be required to process individual employee
reductions to ensure 18 months of participation in the PLP or until December
31, 1993. (Example: An employee appointed to a supervisory class from a
rank-and-file class as of January 1, 1992 would receilve six months prior PLC
as of July 1, 1992 and would be reguired to serve three additional menths in
the PLP after the PLP expiration date of March 31, 1993.) The 18 months of
PLP participation for all other excluded designated classes is from July 1,
1992 through December 31, 1993. The 18 months of the PLP participation for
rank-and-file designated classes shall be as specified in each bargaining
agreement. Even though an employee may qualify for credit for prior months of
PLP participation, SCO will continue to reduce the employee’s salary up until
the employee’s designated PLP expiration date. Departments will be required
to process adjustments to these payments to offset the reduced salary once the
employee has completed his/her 18 months of participation in the PLP. SCO
will i{ssue further instructions in the near future.

Attached is a worksheet for PLC for movement between classes that were reduced
and those that were not reduced during the 1991/92 salary reduction program.
Departments should reproduce the worksheet to use to verify the the restored
salaries of employees as of July 1, 1992. A separate worksheet should be used
to calculate salaries for each separate appointment when a salary change
occurred during the 1991/92 salary reduction period and an employee'’'s salary
may have been affected. Examples of various employee salary movements are
provided to illustrate prior PLC and how to restore employee’'s salaries as of
July 1, 1992 as {f the 1991/92 salary reduction program had not occurred.

When completing the worksheet and determining months of participation in the
PLP, remember to include full months of leaves of absences and disability
periods which count toward the 18 months of participation.
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SCO has updated salaries for employees in classes designated Managerial and
Supervisory who were eligible for a restored salary as of July 1, 1992. The
attached worksheet should be used to audit the salaries and to determine the
appropriate PLC for prior participation in the PLP. SCO will adjust salaries
effective July 1, 1992, for those employees designated Excluded, E97,
Confidential and Rank and File that received a salary other than the salary
they would have received if the salary reduction program had not occurred. It
was previously stated in Management Memo $2-78 that departments would be
required to process the updated salaries for rank-and-file employees, however,
SCO has agreed to process the updates in order to expedite the updating of
employees’' adjusted salary rates. Upon receipt of the PAR documents which
will reflect a SAL transaction as of July 1, 1992, use the attached worksheet
to audit the salaries and determine appropriate PLC for prior participation in
the PLP.

DPA would like te thank the Department of Corrections’ personnel staff for
their participation in the preparation of this PLP update and their help with
the development of the worksheet and examples provided.

DPA recognizes that there are many complexities with the administration of the
PLP and realize that the PLP may penerate an additional burden on personnel
transactions staff. DPA will make every effort to assist departments in the
administration of this program. To ensure accurate application of the PLP, we
ask that departments send all questions in writing to the Personnel Services
Branch (PSB) at DPA. You may fax your questions to (916) 327-0568. PSB
regrets that due to the volume of telephone calls regarding the PLP, we are

no longer able to respond to departments’ telephone or PROFS inquiries. PSB
will make every attempt to respond to your written questions within a two-week
turnaround from the date received.

;s

Mike Vargas, Manager
Classification and Compensation

Attachments

ccd/C15877






ATTACHMENT 1

ADDITIONAL CLASSIFICATIONS EXEMPT FROM THE PLP

Disaster Worker Specialist Services

Agricultural Inspector I

Agricultural Inspector I1I

Agricultural Inspector III

Processing Fruit and Vegetable Instructor I (Seasonal)
Processing Fruit and Vegetable Instructor Il (Seasonal)
Processing Fruit and Vegetable Instructor 111 (Seascnal)
Processing Fruit and Vegetable Instructor IV (Seasonal)

Pool Life Guard
DELETION OF PREVIOUSLY EXEMPT CLASS FROM THE PLP

. Disaster Worker Clerical Services Various Disasters will be included in the
PLP effective August 1, 18982,

. ccd/C15830






PERSONAL LEAYE PROGRAM (PLP)/PERSONAL LEAVE CREDIT (PLC) WORKSIHEET
FOR MOVEMENTS RETWEEN MANAGERIAL, SUPERVISORY, E99, E98 AND RANK & FILE CLASSES
DURING TIHE 1991792 SALARY REDUCTION PROGRAM

: ';Employec

SSN

/

‘_,-n Class/Code
ective Date of Transaction

— To Ciass/Code

/

Transattion Code

CBID

Complele salary movement helow showing what the SALARY MOYEMENT WOULD 1IAYE BEEN without the 1991/92
Salary Reduction Program versus the ACTUAL SALARY MOVEMENT.

! NT W i
From Class Salary (Al Rg __): MIN
To Ciass Salary (AltRg __ ) MIN

% Dilfcrential Beaween Classes (+/-):

Pereentage Would Have Been (+/-):

Yy
MAX

MAX

e ——————

From Salary (Would Have Been) (Al Rg __ ) §

To Salary (Would Have Been) (AWRg __ ) 3

Anni Date (Would Have Been) (aflcr

app):

— g
Ar————————

Relined/Acccleraled Anni Salary:

ACTUAL SALARY MOVEMENT
From Ciass Salary (Al Rg __): MIN
To Class Salary (AkRg__ ) MIN
% Differential Between Classcs (+/-):
Percentage Received (+/-):

From Salary (Actual) (AllRg __):

To Seiary (Actual) (At Rg __ )
Anni Datc (Actual) (afler ____ qpp):

Relained/Acecleraled Anni Salary:

LCULATION
The employee’s salaty pereentage loss or gain is delermined as if the 1991/92 Salary Reduclion Program had not occurred.
STEP 1: Compleie Salary Would lleve Been and Salary Actualiy Received for the appropriate pay periods below.

MAX

MAX

$
L —
s

STEP 2: Calculalc Percentage of Salary Gain or Loss by sublracling the lower salary from the higher salary; then divide by the lower salary.
STEP }: Compare this percentage loss or gain with the "PLC for Salary Restoralion Chan” below Lo determine PLC hours. (A percentage
;'loss = & PLC Hours Gain; a pcreenwsge salary gain = a PLC Hours Loss.) NOTE: A salary gain could be the result of a retained or

alcd ANNI date.

STEDP' 4: Tola! PLC 1lours Gain and PLC Vlours Loss, subiract PL.C Hours Loss from PLC Hours Gain.
STEP' S Divide the PLC batance by 8 hours to determine the number of months to count toward the 18 months of panicipation. If the result
docs not equal a whole number, round to Lhe ncarest whole number. EXAMPLE: 2.4% = 2 months participation; 2.50 = 3 months participation.

] ! Salary | Salary I Pcreentage PLC |
{ Pay | Would Have } Actually | of Salary Hours |
1_Pcriods ] Been i Received 1Gain | Loss | Gain ! Loss|
{ Jul 1991 (M/E99) i3 13 4 %1 % | 1 I
|_Aug [} 13 ] % | % | 1 |
| Sep 1§ 13 i % 1 % | l |
| Oct (S/E98) 13 i3 J % | % | 1 |
{_Nov [$ 13 1 % % | J |
| Dec |3 13 | x| % | 1 |
| dan_}992 3 i3 | %1 % | ] ]
} Feb 13 1% | ®1 %1 | |
|_Mar I$ 13 ] % i % | 1 |
{_Apr i3 1s 1 % 1 Rl | | |
| May 18 13 1 %! % | | }
| Jun 13 13 - % | % | ] !
| JUSALARY RESTORED)) S B TOTALS | ] |
PLC Hourn Gain {_____} minus PLC Tlours Lom (_____) = PLC [Hour; PLC Hours } divided by § = PLP participation credit (______)* rounded te ____ wonlba
*Rcmember to include full months on lcave of abscnce and dissbilily in determining number of PLP participation months.

FMPLOYFF. SHOULD RE. CREDITFD WITII ____NOURS OF PLC,PLUS ___ HOURS OF PLC FOR I[FALTH RFENFFITS BONUS, ANDHAS _ MONTIIS

TOWARD THF. 18 MONTHIS PARTICIPATION IN THF. PLP. TIESFE. CREDITS ARF. AVAILABLF. AS OF '

PERSONAL LEAVE CREDIT FOR SALARY RESTORATION CIIART

1.0- 1.4 = 1 llour
1.5-1.9 = 21lours
2.0-2.4 = 3 lours
2.5-2.9 = dllours

3JO0-34 = 5lnurs
A5-3.9 = 6§ llaurs
4.0-4.4 = 7 linurs
4.5 - More = B llours






- PERSONAL LEAVE PROGRAM (PLPYPERSONAL LEAVE CREDIT (PLC) WORKSHEET
) FOR MOVEMENTS BETWEEN MANAGERIAL, SUPERVISORY, E99, E98 AND RANK & FILE CLASSES
DURING THE 1991/92 SALARY REDUCTION PROGRAM

‘.Employee & SSN _Q00- D0=- nOOO

’ Class/Code Correctinon ! Couns TIT (9902 CBID D1y To Chass/Code Prog Admin, CL /9icHe CBID Mole
e

Eflective Date of Transaction 1[30/9! Transaction Code AD/

Complete salary movement hclow showing what the SALARY MOVEMENT WOULD HAVE BEEN without the 1991/92
Salary Reduction Program versus the ACTUAL SALARY MOVEMENT.

Anni Date (Would Have Been) (afler /2 qpp): 10/92— Anni Date (Actual) (nﬂcﬁﬁ_n_"épp): /2{9i

Rewined/Accclerated Anni Salary: 5 ”{ A cccl:ralcd Anni Salary: $ 5172

PLC CALCULATIONS

The employee's sslary percentage loss or gain is delermined as il the 1991/92 Salary Reduction Program had not occurred.
STED" 1. Compleic Salary Would 1lave Been and Salary Actually Received for the approprisic pay periods below.
STEP 2: Calculatc Percentage of Salary Gain or Loss by subtracting the lower salary from the higher salary: then divide by the lower salary.
STEP Y. Compare this percentage loss or gain with the “PLC for Salary Restoration Chart” below to determine PLC hours. (A percentage
n.:ss = g PLC Hours Gain; a percentage salary goin = 8 PLC Hours Loss.) NOTE: A salary gain could be the result of & relained or
ac ted ANNI date.
STEP 4: Total PLC Hlours Gain and PLC lours Loss; subtract PLC Hours Loss from PLC Hours Gain.
STEP §: Divide the PLC balance by 8 hours 10 delermine the number of months 1o count loward the 18 months of patticipation. 17 the result
does not equal 8 whole number, round to the nearest whole number. EXAMPLE: 2.49 = 2 months paniicipation; 2.50 = 3 months participation.

RY MOV L v | ACTUAL SALARY MOVEMENT

From Class Salary (Al RgNA ): MIN 4323 MAX 5254 | From Class Salary (Al RgMA): MIN 4323 Max 5254
To Ciass Salary (AR RgNA): MIN 4991 MAX 5503 | ToClasSalary (ARRgNA): MIN 4753 MAX 5241
% Diffcrentist Belween Classes (+/-): + 47 | % Differential Between Classcs {+/-): -, 3
Percentage Would Have Been (+/-): + 47 | Percensge Reccived (+/-): -O-
From Salary (Would Have Been) {All Rg fﬁ): s ﬁge ] From Salary (Actual) (ARt ng_ﬁ)z s {ﬁ&
To Salary (Would Have Been) (Al Rg ﬁ): s 5158 l To Salary (Actual) (AW Rg _ ) s fﬁ&g

I

I

| | Salary | Salary | Percenage | PLC |
{ Pay | Would Have } Actually | of Salary _ ] Houts 1
| Periods i Been ! Received |Gain | Loss |Gain } Loss|
{Ju) 1991 (M/E99) 1$ 13 1 % | % | | !
|_Aug (3 s ] % | % ) | |
| Sep s 5158 15 492 ] %] 47 %) 8 I |
_Oct (S/E98) I$ 5158 s 49240 J %) 47 %) 8 I f
| Nov Is 5188 _1s_#4924 [ %] 49 %1 8 | |
| Dee 18 K158 _1s 5172 | -3 %] % | i =0- |
| Jan 1992 1S 5168 15_S172 1. .3 %1 % | | =0 1
| Feb 138 5i88 s 5172, .3 %! % | l_=0- |
{ Mar 15 K188 18 172 ] 3 %] % L_=0-_|
| Apt 1$_Ai88 1 8172 l..% %] % | |__=0-__|
{ May 15 5158 \$ 5112 .3 %=1 % | I » |
| dun IS 5188 _1s A172 ] .3 %] % | |_=0R= |
| JulSALARY RESTORED)|S 57582 1 TOTALS | 24 | =pn=-_ ]
PLE Howr Gain ( 24 ) minus PLC Hours Lom (=0 = ) = PLC Hours; PLC Hours 24 ) divided by & = PLP participation credit (3.0 )% rounded to .3 moniba.

*Remember to include full months on Jeave of absence and disability in determining number of PLP participation months,
EMTLOYYF. SHOULD BF. CREDITFD WITHI L‘)‘_ HOURS OF PLC, PLUS _K_ 1I0URS OF PI.C FOR 1IFA)LTT] RENFFITS RONUS, AND T1AS 3 _ MONTIIS
Tou‘ﬂlz 18 MONTIIS PARTICIFATION IN THE FLF. THESE CREDITS ARE AVAILARLE AS OF 7 2.

ERSONAL LEAVE CREMT FOR SALARY RESTORATION
1.0-1.4 =1 Hour 3.0-3.4 = Sllours
1.5.1.9 = 2 llours A5.3.9 = 6 llours
2.0-2.4 = Xlours 4.0-4.4 = 7 llours
2.5-2.9 = 4 Hours 4.5 More = 8 lours







PERSONAL LEAVE PROGRAM (PLPYPERSONAL LEAVE CREDIT (PLC) WORKSIHEET
FOR MOVEMENTS BETWEEN MANAGERIAL, SUPERVISORY, E99, E98 AND RANK & FILE CLASSES
DURING THE 1991792 SALARY REDUCTION IPROGRAM

- "Employee #2

SSN_Q00- 00 -0000

m Class/Code {ith froqg Sp T 18328 CBID RO( To Class/Code Hith Frog Mar L

/0/8 /31

ffective Date of Transaction

Transaction Code AQI

/8428 CBID 501

Complete salary movement below showing what the SALARY MOVEMENT WOULD HAVE BEEN without the 1991/92
Salary Reduction Program versus the ACTUAL SALARY MOVEMENT,

' MOV hyd Yy

From Ciass Salry (Al RgMA ). MIN 2481, MAX 4208

To Class Salary  (ANRgNR): MIN 3827 MAX 4LI8
% Differentisl Between Classes (+/+): 1 9.8
Percentage Would Heve Been (+/-): + 80

From Salary (Would Have Been) (Al Rg ’LA): S__H2D8
To Salary (Would Have Been) (Al Rg ﬁ): s ﬂls-

ACTUAL SALARY MOYEMENT
From Class Salary (Ak RgNA). MIN R4 81p MAX 4205
To Class Salary (AW RgNA): MIN 3L 45 MAX 4398

% Diffcrentia} Between Classes (+/-): T4
Percenage Received (+1-): -+ g i
From Salary (Actual) (Al Rg”i): -3 i.?.;os-
To Salary (Actusl) (Al Rg MA): S_ 4398

Anni Dale (Would Have Been) (afler /2 gqpp): /D/?g,
s Nl

"LC CALCULATION

The employee's salary percentage Joss of gain is delermined as if the 1991/92 Salary Reduction Program had nol occurred.
STEP 1: Complete Salary Would Have Been and Salary Actually Received for the appropriatc pay periods below.
STEDP 2: Caleulete Percentage of Salary Gain or Loss by subtracting the lower salary from the higher salary; then divide by the lower salary,
STEP Y. Comparc this pereentage joss or gain with the "PLC for Salary Resloralion Chart® below Lo delermine PLC hours, (A percentage
'. loss = a PLC Hours Gain; 8 pereentage salary gain = a PLC Hours Loss.) NOTE: A salary gain could be the result of a retained or
a ratcd ANNI date.
STEP 4: Toul PLC Hours Gain and PLC llours Loss, subtract PLC Hours Loss from PLC Hours Gain,
STEP §: Divide the PLC balance by 8 hours (o detesmine the number of months io count toward the 18 months of participation. If the result

Anni Date (Actual) (afler /22 qpp):

Retained/Accelerated Anni Salary: Reuincd/Aceclerated Anni Salary: 3 M(ﬁ

docs not cqual & whole number, round 1o the nearesy whole number. EXAMPLE: 2.49 = 2 months panticipation; 2.50 = 3 months panicipation.

] | Salary I Salary [ Pereenlage | PLC i
| Pay [ Would Have | Actuslly | of Salary | Hours i
} Periods | Been | Reccived _1Gain | Loss | Gain | ous |
1.0l 1991 (M/ESS) [§ 15 i % % | I |
| Aug [$ 18 ] % | %_| ] |
] Sep . 13 |$ ] % | % | i |
| Oct (S/E98) ($ 4418 (s 4398 1 %| 4 %|-p- 1 l
{ Nov |s 4418 18 4398 1 . -p-_ | |
| Dee IS 4415 s 43928 N %] -4 %l-p- | |
| Jan 1992 1S 4418 1$._ 4398 | %] .4 % -p- | [
) Feb 1S _ 4418 18 #3938 ] %] 4 %|-p-_ | |
| Mar 1§ 4418 IS 4398 4 %| .4 %)-p- | |
! Apr IS 4415 s _ 4398 1 %] 4 sij-p- | |
| May T is___43A98 ] %) % &|-p- ) i
| dun s 4415 15 4398 ! %] 4 %|-p=- | !
1 JulSALARY RESTORED)|S 4415 | TOTALS | —0— | =0-

ha.

PIL Itrurs Guin (= 8= minus PLC Hours Lom (8~ ) » PLL Nours; PLC flours (7 0= } divided by B = PIP participation credi (= £= )* rounded to = O~ mont
*Remember to include full months on leave of sbsence and disabilily in determining number of PLP panticipation months.

FAIPLOATFF. SHOULD RF, CRFDITFD WITIH '_o._'_'IIOURS OFPIC.PILS __2__ IOURS OF PLL FOR NFALTH RFNFFITS RONUS, AND HAS = O 7 MONTIIS
n“n THE. 1£ MONTIIS FARTICITATION IN TIIE FLP. TIESE CREDITS ARE AVAILARLE AS OF ‘7{'[ 22& .

PERSONAL LEAVE CREDIT FOR SALARY RESTORATION CITART

1.0-1.4 =1 lHour
1.5-1.9 = 2 lours
20-2.4 = 3liours
2.5-2.9 = 4 llours

30-34 = S1ours
3539 = 6 llours
4.0-4.4 = 7 llours
4.5 - More = B linurs






PERSONAL LEAVE PROGRAM (PLPY/PERSONAL LEAYVE CREDIT (PLC) WORKSIIEET
FOR MOVEMENTS BETWEEN MANAGERIAL, SUPERVISORY, E99, E98 ANT} RANK & FILE CLASSES
DURING TIE 1991/92 SALARY REDUCTION PROGRAM

", Employee #.3 SSN _Jli-pp-2222
.n Class/Code Brannne! Sus Sp I /123 CBID L0 To Class/Code Boreonne! Sus &:pT 1304 CBID 51
Effective Date of Transsction ___ /! /1[92 Transaction Code _ AD/

Complete salary movement helow showing what the SALARY MOYEMENT WOULD IIAVE BEEN without the 1991/92
Salary Reduclion Program versus the ACTUAL SALARY MOVEMENT.

ALARY MOVEMENT WOULD 1AV | ACTUAL SALARY MOVEMENT

From Class Salary (At Rg & ): MIN 2128 MAX _2580, | From Class Salary (AlRg & ): MIN 2728 MAX 2580
To Ciass Salary (At RgNA): MIN 2298 MAX 2794 | ToChmSalary (ARRgYA): MIN 2/89 MAX 20plp)
% Diffcrential Between Classes (+/+): 18 (o] I % Diffcrential Between Classes (+/-): + 29
Percentage Would Have Been (+/-); i 5, [4] I Percentage Received (+/-): y &,3

From Salary (Would Have Been) (Al RgNA). s 2457 | From Salary (Actual) (Al RgNR 5 S_240T

To Salary (Would Have Been) (Al Rg@): S__ 2527 l To Salary (Actual) (Al RgNA): $_24177

Anni Dale (Would Have Been) (afler 42 gpp): “192. | Anni Date (Actualy (aller _'Z_ qrpk: bzgg
Retained/Accelcraled Anni Salary: S NZE | Rewaincd/Accclcraled Anni Salary: s 2LDl

PLEC CALCULATIONS
The employee’s salary poreentage loss or pain is deicrmined as if the 1991/92 Salary Reduction Program had nol occurred.
STEP 1. Complecie Selary Would Have Been and Salary Actually Received lor the appropriale pay periods below.
SIEP.2: Calculsic Percentage of Salary Gain or Loss by subiracting the fower salary from the higher salary; then divide by the lower salary.
TEDP 3: Compare this percentage loss or gain with the "PLC for Salary Restoration Chant™ below to determine PLC hours. (A percenlage
:‘I

oss = a PLC Hours Gain; a pereeniage salary gain = a PLC liours Loss.}) NOTE: A salary gain could be the result of s relained or
sccClcraled ANNI date.
STE!I'4: Tow! PLC Iours Gsin and PLC Ilours Loss, subiract PLC Hours Loss from PLC Hours Gsin,
STE) §: Divide the PLC balance by B hours Lo determine the number of months to count toward the 18 months of participation. 11 the resull
docs not equal & whoic number, round to the ncarest whole number. EXAMPLE: 2.49 = 2 months participation; 2.50 = 3 months participation.

| i Salary | Salary | Pereentage | PLC }
| Pay ] Would Have | Actuaily } of Salary i Hours |
| Periads ] Been | Received _1Gain ] Loss | Gain i Loas|
} Jul 1991 (M/E99) IS 1s 1 % | % | ] |
|_Aug 13 13 o % i % | | |
| Sep 1$ 13 | % | % | ] I
| Oct (S/E98) L$ i3 ] % | % | 1 I
| Nov 1s_2.52.7 s 2477 | %*] 2! %t 3 | l
| Dee 15 25827 18 2417 ] %] 21! %1 3 i !
| Jan 1992 [$ 2527 18 2477 1 %] 21 %1 3 I [
| Feb 15 2527 i3 2411 i %] 21 %] 3 | |
| Mar s 2527 1 2477 B %] 2.1 %] .2 | !
| Apr 1s_2521 1s 2411 1 x| 21 %] 2 I f
| May 152527 15 2477 1 %| 2./ %) 3 | I
| dun 1s_2527 15_ 2001 !l .03 %] % | | =0~ |
| JuSALARY RESTORED 5217 i TOTALS | 2.1 L =0~ |

ha.

PLC 1lours Gain (2] ) minus PLE Hours Low &£ O = ) = PLC Hours; PLC lours (2]} divided by B = PLP puticipation eredi (2.5 )% rounded i 4 _ mont
*Remember to include full months on leave of absence and disability in delermining number of PLP panticipation months.

EAPLOYFFE. SHOULD BF. CRFDITFD WTTH _ZJ_. HOURS OF PLC, PILUS _&_ HOURS OF PLL FOR HFALTIL AENFFITS RONUS, ANTY HAS _3_ MONTIIS
'm.amr. IR MONTIS PARTICIPATION IN THE PLP. TIESK CRENTS ARE AVAILARLE AS oF _7/)

'ERSONAL LEAVE CREDIT FOR SALARY RESTORATI
1.0-1.4 = 1 tour 3.0-34 =5 1lours
1.5-1.9 = 2 Hours A5-09 =6 llours
2.0-2.4 = ) llovurs 4.0 - 4.4 = 7 1lours

2.8.2.9 = 4 llours 4.5 - More = B Jlours
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PERSONAL LEAVE PROGRAM (PLP)/PERSONAL LEAVE CREDIT (PLC) WORKSIIEET
FOR MOVEMENTS BETWEEN MANAGERIAL, SUPERVISORY, F99, E98 AND RANK & Fil.E CLLASSES
DURING THE 1991/92 SALARY REDUCTION PROGRAM

' Employee __# 4 SSN_ D00~ 00~ DD

.1 Class/Code Labor Rel Anlyst /9429 CBID £97 To Class/Code Labor Rel Sp_ 19535 CBID £98

Effective Date of Transaction /! bb Lﬂ Transaction Code AN}

Complele satary movement helow showing what the SALARY MOVEMENT WOULD HAVE BEEN without the 1991/92
Salary Reduction Program versus the ACTUAL SALARY MOVEMENT.

R W A | ACTUAL SALARY MOVEMENT
From Class Salary (Al RgAA): MIN _317] MAX 3827 | From Class Selary (A RgNA): MIN 3171 MAX 3827
To Class Salary (AN RgNA): MIN Blolaf) MAX 445" | ToClass Saliry (AkRg NR): MIN A48l MAX 4205
% Diffcrential Between Classes (+/-): +15.4 | % Differential Between Classes (+/-): 129
Percentage Would Have Been (+/-): -.t.l_ﬂ.ﬁa_mm)l Percentage Received (+/-): +9: (1o m'm)
From Salary (Would Have Been) (Al Rgfiﬁ_): LI iﬂfé I From Salary {Actusl) (Al RgN_i): § 3[254
To Salary (Would Have Been) (Al Rgﬂ_ﬂ_): S_3ALLD [ To Salsry (Actual) (Al Rg”i): $_AYRip
Anni Date (Would Have Been) (aler /2 qpp): H/qz. | Anni Datc (Actus!) (sher /2 qpp): igz2
Rewined/Accclerated Anni Salary: S M[ra I Relained/Acceleraicd Anni Salary: 3 ’Q'ﬂ

'LC CALCULA N

The employce's salary percentage Joss or pain is determincd as if the 1991/92 Salary Reduction Program had not occurred.
STEP" ). Compleic Salary Would Ilave Been and Salary Actuslly Received for the sppropriate pay periods below.
STEDP 2: Caleulste Percentape of Salary Gain or Loss by subtracting the lower salary from the higher salary; then divide by the lower salary.
STEP 3}: Compare Lhis percentage loss or gain with the "PLC for Salary Restoration Chant™ below 1o determine PLC hours. (A percenlage
s.on = § PLC Hours Gain; a percentage salary gain = a PLC Hours Loss.) NOTE: A salary gain could be the result of & retained or
actrated ANNI dale,
STEP 4: Tou! PLC Hours Gain and PLC llours Loss. sublract PLC Hours Loss from PLC Hours Gain.
STE! §: Divide the PLC balance by & hours 1o delermine the number of months 1o count loward the 18 months of participation. If the result
does not equa! a whole number, round to the ncarest whole number. EXAMPLE: 2.49 = 2 monlhs participation; 2.50 = 3 months participation.

| | Salary | Salary } Percenlage i PLC [
| Pay | Would Have | Actuslly | of Salary | Hours |
| Periods 1 Been | Reecived _1Gsin i Loss | Gain 1 Lcoss|
| Jul 1991 (M/E99) 13 13 ] % | % | | [
| Aug LS 13 I % | % | | |
| Sep 13 13 1 % | % | ] !
| Oct (S/E98) 13 1$ 1 % % | i |
| Nov 18 ALLO 1s 3481, | %| 854 % 8§ i |
| De¢ 15 _Blelel) 1S 8481, ! %! 545 x| 8 1 J
| Jan_ 1992 18 _BlpleD s A48, 1 %] 55 %] & 1 |
] Feb 1S3l 1s 34810 1 %] 45 %) 8 | I
] Mar IS 3Ll s 348 1 £ 55 %] 8 ] |
|_Apr 1S _23sled 15 3481, B x| 55 % | % ] |
| May 18 BlaloD 13480 | x| 55 % | 8 ] i
] Jun TN, is 348l 1 %] £6 %1 £ | |
| Jul(SALARY RESTORED)IS. . B/sleD ! TOTALS | 44 | =0=_ |

bha.

PLE Noure Gain { ) minus PLC Mours Low (==} = PLC Hours; PLC Tlours (_hLl divided by B = PLP participaiion credit (_ED_)' rounded 1o _E_ monl
*Remember 1o include full months on leave of sbscnce and disability in deicrmining number of PLP participation months.

EMPLOVFE. SHOULD BF. CREDITFD WTH b4 110URS OF PLC, PLUS & HOURS OF PI.C FOR NFALTI] RENFFITS BONUS, AND HAS S MONTILS
10' TIF 18 MONTIIS PARTICIPATION IN TIE PLP. TIIESE CRFDITS ARE AVAILARLE AS OF _Wﬂz,g .

'ERSONAL LEAVE CREDIT FOR SALARY RESTORATION C

1.0-1.4 =1 1lour
1.5-1.% = 2 lours
20-2.4 = XHours
2.5§:2.9 = 4 Nours

3.0-3.4 = 5 lours
A5-3.9 = 6 llours
4.0.4.4 = 7llours
4.5 - More = 8 lHours






*Anniv date extended

PERSONAL LEAYE PROGRAM (PLP)/PERSONAL LEAVE CREDIT (PLC} WORKSIEET
FOR MOYEMENTS RETWEEN MANAGERIAL, SUPERVISORY, £99, E$8 AND RANK & Fil.E CLASSES
- DURING THE 1991/92 SALARY REDUCTION PROGRAM

. -

w5

SSN_o0l-00-000¢

sEmsloyes
ﬂ Clnsleodeﬁus s O 71 LY.
1/ a4

Effective Date of Transaction

[
Transaclion Code A 02

14376 CBID £p! To Class/Code Mﬂ&/ 47/ CBID _Sp 4

Complete salary movement below showing what the SALARY MOVEMENT WOULD HAVE BEEN without the 1991/92
Salary Reduction Program versus the ACTUAL SALARY MOVEMENT,

A v W v
From Class Salary (Al RgNVA): MIN 2891 MAX 342/,
To Class Salary (Al ag;/i )} MIN 303/ MAX _Aflef
% Dilferential Between Classes (+/-); is [4)
150
From Salary (Would Have Been) (Al RgNA ) $_2989

To Salary (Would Have Been) (ALRgNA ) S_ 3138
Anni Date (Would Have Been) (after /2 aQpp): ”/92-

s_NM/R

NG

Percentage Would Have Been (+/-):

Relained/Acceleraled Anni Salary:

I
|
I
|
|
I
I
|
I

Accclcmod Annj Salary:

ALCULATIONS

ACTUAL SALARY MOVEMENT
From Class Salary (Ak RgAA): MIN 289] MAX 348

To Class Salary  (ARRgAA): MIN 2891  MAX 348/
% Dillcrential Between Classes (+/-): hond * 2t
Percentage Received (+/-): -0~

From Salary (Actusl} (Al RgNA ):
To Salary (Actual) (AlRg h/__ﬁ_):
Anni Date (Actual) (ln&i&_nqpp):

s_2989
52989
e %
s_“faz, %

The cmployec's salary percentape loss or gain is delermined as il the 1991/92 Salary Reduclion Program had not eccurred.

w
:
j? iz (]
2 |
ot T b=

acceleraled ANNI dale.

Compleic Salary Would Have Been and Salary Actually Received for the approprisic pay periods below.
Calculate Percentage of Salary Gain or Loss by subtracting the Jower salary from the higher salary; then divide by the lower salary.
Compare this percentage loss or gain with the “PLC for Salary Restorstion Chant™ below to determine PLC hours. (A percentage
oss = a PL:C Hours Gain; a pereentage salary gain = a PLC Hours Loss.) NOTE: A salary gain could be the result of a retained or

STEP 4: Tow! PLC lours Gain and PLC llours Loss: subtract PLC Hours Loss from PLC Hours Gain.

STEP' & Divide the PLC balance by 8 hours to delcrmine the number of months to counl loward the 18 months of participation. If the result
does not equal a whole number, round 1o Lhe ncarest whole number. EXAMPLE: 2.49 = 2 months panticipation; 2.50 = 3 months participation.

| | Salary | Salary } Pcreenlage | PLC |
| Pay | Would Have | Aclually ] of Salary | Hours i
{_Periods { Been | Reccived | Gain | Loss | Gain | _Loss|
| Jul 1951 (M/E9S) i3 1§ | % | % 1 1 ]
| Aug I3 13 ] %! % 1 ] i
| Scp IS |5 | % | % | | |
|_Oct {S/E98) H |$ ] % | % | |
| Nov s 338 1s_ 24989 l %| A x| g | |
| Dec LOA (2/1/91 5= 1/i15]92 s | %l ¥ gi-0- | |
| Jan 1992 s) ) 5 %) % ] |
| Fcb 1s 3138 s 2959 ] %! 5 %] 8 1 |
{ Mar 15_3138 Is__ 2989 ) x| 4§ x| 8 | I
I.Apr 1S 3138 1$ 2989+ J £ 4 x| 2 | |
|.May 1 3138 1$_ 338 L %] =0= % |-O- 1 |
tdun 15 3138 13 %128 j %] -0~ % j-p= | |
{ JuSALARY RESTORED)!$ | TQTALS | #p | =0~ |

ba,

PILLC Hours Gain {

) minus PLC Jlours Low (=8 = = PLLC 1lours; PLC liours (_49_] divided by B = PLP participation credit { 5 X )* rounded te .5 monl

*Rcmember lo include full months on jeave of absence and disability in determining number of PLP participation months.
EMTLOYFF. S1IOUVLD BE. CRFDTFD WIT1I _ﬁ_ 1I0URS OF PIC, PLUS & JIOURS OF PIC FOR IIFZ: ?I RFENFFTTS BONUS, AND IMSII MONTILS

'rc.: T3IE 18 MONTHS PARTICIPATION IN THE PLF. THESE CREDITS ARE AVAILARLE AS OF 7,

1.0-1.4 =1 Hour
t0 52 due to LOA. 1.5-19 = 2Mours
2.0-2.4 = Mliours
2,5-2.9 = 4llours

'ERSONAL LEAVE CREDIT FOR SAl

3.0-3.4 = 5 lours
M5-).9 = 6 lours
£0-4.4 = 7 Hours
4.5 - More = 8 llours
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