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Personal Leave Program (rLP) Update el

This memorandum is to provide further provisions regarding the PLP, to clarify
and, in some instances, amend provisions that were previously addressed in
Management .Memo 92-78 . Upon further review of the PLP process, and the need
to better interface with the State Controller's Office (SCO) payroll system,

•

	

amendments to previous provisions were necessary to effectively administer the
PLP . In addition, a worksheet and examples are attached for departmental use
to calculate personal leave credit (PLC) for employees who moved between
reduced classes designated Managerial, Supervisory, E98, and E99 ; to or from
unreduced classes designated Rank and File, Excluded, E97, and Confidential
during the 1991-92 salary reduction program . The worksheet also provides
for the restoration of employees' salaries as of July 1, 1992 and the
crediting of PLC toward the 18 months of participation in the PLP.

To date, all Excluded designated classes, Bargaining Units 01, 02, 04, 05,
06, 07, 08, 09, 10, 11, 12, 13, 15, 16, 17, 18, 19, 20 and 21 are partici-
pating in the PLP . Bargaining Units 02, 06, and 09 have signed agreements
to be included in the PLP effective September 1, 1992 . Bargaining Unit 06
employees shall receive a salary reduction of eight hours and receive eight
hours of PLC and participate in the PLP for 18 months . Bargaining Units 02
and 09 shall receive a salary reduction of nine hours and receive nine hours
of PLC and participate in the PLP for 16 months . Further information and
instructions on the implementation of the PLP for Bargaining Units 02 and 09
will be forthcoming in a future PLP update.

All further references to the PLP in this memorandum shall apply to those
bargaining units that have a salary reduction of eight hours and that receive
eight hours of PLC or an equivalent ,of eight hours for less than full-time
employees . In addition, all references to PLY participation shall be for the
18 months .

DEPARTMENT OF PERSONNEL ADMINISTRATION
Management Memorandum
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BARGAINING UNIT 18 : Bargaining Unit 18 was inadvertently omitted and should
have been included on the first page of Management Memo 92-78, which advised
departments of those bargaining units participating in the PLP effective as
of July 1, 1992 . However, in the attachment which provided provisions of the
PLP, Bargaining Unit 18 was included as a bargaining unit participating in the
program effective July 1, 1992.

SALARY CHANGES EFFECTIVE OTHER THAN THE FIRST OF THE PAY PERIOD : When an
employee receives a salary change other than the first of the pay period, the
personal leave reduction shall be based in the position the employee is active
as of the time of the salary reduction . SCO issues salary payments based on
the position the employee holds as of the end of the pay period, then issues
payments for positions on a retrospective basis . Therefore, the first payment
issued, which is typically the position the employee is currently active,
shall be subject to the personal leave salary reduction.

LUMP-SUM PAYMENTS : Lump-sum payments shall be paid based on the employee's
unreduced salary without a personal leave reduction . PLC accrued prior to
the employee's separation date shall count toward lump-sum payments, however,
during the period of projection an employee shall not accrue any additional
PLC.

BREAK IN SERVICE : An employee who separated from State service prior to

	

•
July 1, 1992, with prior service in a classification subject to the 1991-92
salary reduction program, shall not be eligible to receive PLC for those pay
periods he/she incurred a salary reduction . In addition, if the employee
reinstates to State service after July 1, 1992 and prior to December 31, 1993,
the employee shall not be eligible to receive PLC for the prior service . How-
ever, if the employee reinstates to State service on or before July 1, 1992,
those pay periods prior to the break in service in which a salary reduction
occurred shall count toward their participation in the PLP.

ADDITIONAL POSITIONS : When an employee receives pay for more than one
position, each position during the pay period will be reduced by a personal
leave reduction . If an employee holds a position in addition to a full-time
position, both positions will be reduced . The full-time position will be
reduced by eight hours and the additional position will be reduced based on
the number of hours worked in that position . It is not the Department of
Personnel Administration's (DPA) intent for any employee to incur a salary
reduction in excess of eight hours for any one pay period . Therefore,
departments need to request an adjustment to the employee's pay to offset
any reduction in excess of the eight hours . If an employee works for more
than one appointing power, the primary employer should be responsible for
reconciling the employee's salary payments received for each position and
the number of hours reduced within a pay period to ensure the employee has
not incurred a salary reduction in excess of eight hours total for all
positions . The appointing authorities should come to an agreement to deter-
mine which position should be adjusted to offset hours in excess of eight
hours .
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RETIRED ANNUITANTS : Retired annuitants appointed pursuant to Government Code
Sections 21151, 21152, 21153, 21154, 23919, 23921, and 23922 are excluded from
participation in the PLP . However, they will incur a salary reduction in
their position . SCO does not have the capability to exclude retired
annuitants from the PLP as the payroll system does not distinguish tenure when
reducing salaries for a class . Therefore, a request for an adjustment to
the employee's pay must be made in order to offset the employee's salary
reduction.

AMOUNT OF HOURS REQUIRED TO WORK FOR A SALARY REDUCTION TO OCCUR : Full-time
and part-time employees shall not incur a salary reduction or receive PLC when
receiving 1 day 2 .99 hours of pay or less ; intermittent employees shall not
incur a salary reduction when receiving 10 .99 hours of pay or less ; and
semimonthly employees shall not incur a salary reduction when receiving 5 .49
hours of pay or less.

INTERMITTENT AND ACTUAL TIME WORKED (ATW) QUALIFYING SERVICE : Intermittent
and ATW employees shall have personal leave count toward their 1,500 hours
and 194 days as of the time of the salary reduction . When an employee takes
personal leave time off, those hours shall not count toward their 1,500 hours
and 194 days of work.

ADDITIONAL PERSONAL LEAVE PROVISIONS•

•

	

PLC FOR HEALTH BENEFITS : All current excluded employees as of July 1, 1992,
who would have otherwise been eligible for health benefits and who worked at
least one qualifying pay period since July 1, 1991, the effective date of the
health benefit premium rate increase, shall receive a one-time credit of eight
hours of PLC as of July 1, 1992 . Those employees enrolled in F1exElect and
Rural Subsidy are also entitled to the eight hours of PLC.

COUNTING PLC TIME OFF TOWARDS OVERTIME : When an employee takes personal leave
time off, those hours shall count toward the required number of hours in a
workweek in determining overtime.

Effective July 1, 1992, regardless of the effective date of participation in
the PLP, employees who moved between reduced Managerial, Supervisory, E98,
and E99 classes ; to or from unreduced Excluded, E97, Confidential and Rank-
and-File classes with signed side agreements (includes all bargaining units
except Units 03 and 14) shall receive and be eligible to use PLC for the time
they incurred a salary reduction during the 1991/92 salary reduction program
as follows:

Participation toward the 18 months in the PLP for those months the
employee incurred a salary reduction ;
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employees shall receive PLC on a prorated basis determined by the
difference between the salary they received and the salary they
would have received if the 1991/92 salary reduction program had not
occurred;

employees shall receive a restored salary rate and, when appropriate,
a corrected salary anniversary date as of July 1, 1992, if their
salary was affected by the 1991/92 salary reduction program.

SCO has programmed the payroll system to accomplish the PLP by reducing
employees' salaries for the entire 18 months of participation from the
effective date of implementation of the PLP and from the effective date of the
1991/92 salary reduction program . Managerial and E99 designated classes
were reduced during the 1991/92 Salary Reduction Program and as this reduction
period shall count toward the 18 months of PLP participation, the PLP will
conclude as of December 31, 1992 . Supervisory and E98 designated classes were
reduced during the 1991/92 Salary Reduction Program and as this reduction
period shall count toward the 18 months of PLP participation, the PLP will
conclude as of March 31, 1993 . If a Managerial, Supervisory, E98 and E99
employee has not completed 18 months of PLP participation as of the PLP
expiration date, departments will be required to process individual employee
reductions to ensure 18 months of participation in the PLP or until December
31, 1993 . (Example : An employee appointed to a supervisory class from a
rank-and-file class as of January 1, 1992 would receive six months prior PLC

	

•
as of July 1, 1992 and would be required to serve three additional months in
the PLP after the PLP expiration date of March 31, 1993 .) The 18 months of
PLP participation for all other excluded designated classes is from July 1,
1992 through December 31, 1993 . The 18 months of the PLP participation for
rank-and-file designated classes shall be as specified in each bargaining
agreement . Even though an employee may qualify for credit for prior months of
PLP participation, SCO will continue to reduce the employee's salary up until
the employee's designated PLP expiration date . Departments will be required
to process adjustments to these payments to offset the reduced salary once the
employee has completed his/her 18 months of participation in the PLP . SCO
will issue further instructions in the near future.

Attached is a worksheet for PLC for movement between classes that were reduced
and those that were not reduced during the 1991/92 salary reduction program.
Departments should reproduce the worksheet to use to verify the the restored
salaries of employees as of July 1, 1992 . A separate worksheet should be used
to calculate salaries for each separate appointment when a salary change
occurred during the 1991/92 salary reduction period and an employee's salary
may have been affected . Examples of various employee salary movements are
provided to illustrate prior PLC'and how to restore employee's salaries as of
July 1, 1992 as if the 1991/92 salary reduction program had not occurred.
When completing the worksheet and determining months of participation in the
PLP, remember to include full months of leaves of absences and disability
periods which count toward the 18 months of participation .
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SCO has updated salaries for employees in classes designated Managerial and
Supervisory who were eligible for a restored salary as of July 1, 1992 . The
attached worksheet should be used to audit the salaries and to determine the
appropriate PLC for prior participation in the PLP . SCO will adjust salaries
effective July 1, 1992, for those employees designated Excluded, E97,
Confidential and Rank and File that received a salary other than the salary
they would have received if the salary reduction program had not occurred . It
was previously stated in Management Memo 92-78 that departments would be
required to process the updated salaries for rank-and-file employees, however,
SCO has agreed to process the updates in order to expedite the updating of
employees' adjusted salary rates . Upon receipt of the PAR documents which
will reflect a SAL transaction as of July 1, 1992, use the attached worksheet
to audit the salaries and determine appropriate PLC for prior participation in
the PLP.

DPA would like to thank the Department of Corrections' personnel staff for
their participation in the preparation of this PLP update and their help with
the development of the worksheet and examples provided.

DPA recognizes that there are many complexities with the administration of the
PLP and realize that the PLP may generate an additional burden on personnel
transactions staff . DPA will make every effort to assist departments in the
administration of this program . To ensure accurate application of the PLP, we
ask that departments send all questions in writing to the Personnel Services
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Branch (PSB) at DPA . You may fax your questions to (916) 327-0568 . PSB
regrets that due to the volume of telephone calls regarding the PLP, we are
no longer able to respond to departments' telephone or PROFS inquiries . PSB
will make every attempt to respond to your written questions within a two-week
turnaround from the date received.

i

	

/

Mike Vargas, Manager
Classification and Compensation

Attachments

ccd/C15877

•

•
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ATTACHMENT 1

ADDITIONAL CLASSIFICATIONS EXEMPT FROM THE PLY

Disaster Worker Specialist Services

Agricultural Inspector I

Agricultural Inspector II

Agricultural Inspector III

Processing Fruit and Vegetable Instructor I (Seasonal)

Processing Fruit and Vegetable Instructor II (Seasonal)

Processing Fruit and Vegetable Instructor III (Seasonal)

Processing Fruit and Vegetable Instructor IV (Seasonal)

Pool Life Guard

DELETION OF PREVIOUSLY EXEMPT CLASS FROM THE PLP

•

	

Disaster Worker Clerical Services Various Disasters will be included in the
PLP effective August 1, 1992.

0

41

	

ccd/C15830
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PERSONAL LEAVE PROGRAM (PLP)/PERSONAL LEAVE CREDIT (PLC) WORKSHEET
FOR MOVEMENTS BETWEEN MANAGERIAL, SUPERVISORY, E99, E99 AND RANK 3 FILE CLASSES

DURING THE 1991/92 SALARY REDUCTION PROGRAM

Employee

Class/Code

	

/

	

CBID _

£ 1clive Date of Transaction

SSN

To Class/Code

	

/

	

CBID

Transaction Code

Complete salary movement hclow showing what the SALARY MOVEMENT WOULD HAVE BEEN without the 1991/92
Salary Reduction Program versus the ACTUAL SALARY MOVEMENT.

SALARY MOVEMENT WOULD HAVE REEK

From Class Salary (All Rg _) : MIN

To Class Salary (All Rg _): MIN

% Differenlial Between Classes (+/-):

Percentage Would Have Been (+/-):

From Salary (Would Have Been) (Alt Rg

	

S

To Salary (Would Have Been) (Alt Rg

	

S

Anni Date (Would Have Been) (&ftcr _ qpp):

Retained/Accelerated Anni Salary :

	

s

ACTUAL SALARY MOVEMENT

From Class Salary (Alt Rg _) : MIN

	

MAX

To Class Salary (Alt Rg_) : MIN

	

MAX

S Differential Between Classes

Percentage Received (+/-):

From Salary (Actual) (Alt Rg

	

S

To Salary (Actual) (Alt Rg __J :

	

S

Anni Date (Actual) (after _ qpp):

Retained/Accelerated Anni Salary :

	

S

PLC CALCULATIONS
The employee's salary percentage loss or gain is determined as if the 1991/92 Salary Reduction Program had not occurred.

STET, 1 : Complete Salary Would (lave Been and Salary Actually Received for the appropriate pay period& below.
STEP 2 : Calculate Percentage of Salary Gain or Loss by subtracting the lower salary from the higher salary ; then divide by the lower salary.

EP : Compare this percentage loss or gain with the 'PLC for Salary Restoration Chan ' below to determine PLC hours . (A percentage
s loss = a PLC Hours Gain ; a percentage salary gain - a PLC Hours Loss .) NOTE: A salary gain could be the result ora retained or
waled ANNI dale.
S7 Y 4 : Total PLC (lours Gain and PLC (lours Loss ; subtract PLC Hours Loss from PLC Hours Gain.
STET' 5 : Divide the PLC balance by 8 hours to determine the number of months to count toward the 18 months or participation . If the result
does not equal a whole number, round to the nearest whole number . EXAMPLE: 2 .49 - 2 months partIcipatIon ; 2 .50 - 3 months participation.

I

	

Salary

	

Salary

	

Percentage

	

I

	

PLC

	

I
( Pay

	

Would Have

	

I

	

Actually

	

or Salary

	

Hours

Periods

	

I

	

Been

	

I

	

Received

	

(Gain

	

I

	

Loss IGain

	

I

	

Loss)
Jul 1991 (M/E99)

	

IS

	

1$

	

1

	

96 1

	

% I

	

I

I Sera

	

IS

	

IS

	

I

	

96 1

	

96 I

	

I

I Oct (S/E98)

	

IS

	

IS

	

I

	

R I

	

96 I

	

I

	

I

Nov

	

IS

	

IS

	

I

	

!6 I

	

96 I

	

I

	

I

Jan 1992

	

IS

	

IS

	

I

	

%1

	

>6 1

	

1
Fcb

	

IS

	

IS

	

1

	

% 1

	

%I

	

1

	

I

h/av

	

Is

	

IS

	

I

	

%I

	

% I

	

I

	

I

Jun

	

is

	

IS

	

I

	

96 1

	

16 I

	

I

	

I
IJul(SALARYRESTORED)IS

	

I

	

TOTALS I

	

I

	

I
PLC flour, Gala (I minus PLC Iloun L . (__I -PLC Moss. ; PLC llo„n

	

I dlridd by 1 - PIP partkipattoa wadi (_l a m.dd to — moat"
-Remember to include full months on leave of absence and disability in determining number or PLP participation months.
FTrI'WITT. SIIOUIJ) PIE CRFTITF7) NTTII _HOURS OF PI .C . PLUS _ IIOLTLS OF PIL FOR IIF.U .T11 RFTTTITS RONM . M7) IIAS_ MOhTIL9

TOWARD 711F. 18 NlO%*71S PAR71CIPATION IN TIIF. PLP . TIIISF. CRF)TTS AR}: AVAILAALF. AS OF

•

	

PERSONAL LEAVE CRI'DIT FOR SAL ARt' RESTORATION CHART
1 .0 . 1 .4 - I flour

	

3 .0 - 3 .4 = S Ilnurs
1 .5 . 1 .9 - 2 flours

	

3 .5 .3.9 = 6Ilnurs
2 .0 .2.4 = 3 Ilours

	

4 .0 - 4 .4 = 7 Ilnurs

2.5-2.9 = 4 Ilours

	

4 .5 . More = 8 Ilnurs
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PERSONAL LEAVE PROGRAM (PLP)/PERSONAL LEAVE CREDIT (PLC) WORKSHEET
FOR MOVEMENTS BETWEEN MANAGERIAL, SUPERVISORY, E99, E99 AND RANK k FILE CLASSES

DURING TIlE 1991/92 SALARY REDUCTION PROGRAM

Employee -ji /

	

SSN 000 — 00- r70n
Class/Code/'nrr efier,AC erne III / ggp2 CBID an

	

To Class/Code, Praq Adn%in l 0r /91,

	

CBID MDIo
E ective Date of Transaction 9.430 /91

	

Transaction Code A01

Complete salary movement below showing what the SALARY MOVEMENT WOULD HAVE BEEN without the 1991/92
Salary Reduction Program versus the ACTUAL SALARY MOVEMENT.

SALARY MOVEMENT WOULD HAVE BEEN

From Class Salary (Alt RSNA ) : MIN #32„, MAX SA54

To Claw Salary (Art RgNLft MIN 4"1 MAX 5503
% Differential Between Classes

	

'/' 4.7
Percentage Would Have Been (+/-): t 47

from Salary (Would Have Been) (Alt RgNAft S 4g2(o

To Salary (Would Have Been) (Ali Rg /3A ) : S 5159

Anni Date (Would Have Been) (a0cr /Z qpp) : /D 1172,

ACTUAL SALARY MOVEMENT

From Class Salary (All Rg !~Aj : MIN 4323 MAX 52,64
To Clan Salary (All Rg~±): MIN 47'5A MAX 5241
% Differential Between Classes

Percentage Received (+/-) :

	

~O -

From Salary (Actual) (Art RgNA ) :

	

S 491E

To Salary (Actual) (Alt Rg _) :

	

S M;J0

Anni Date (Actual) (a0m1qpp) :

	

/Z 91

Retained/Accelerated Anni Salary :

	

S K A

	

I Retained/ cccicrmed Anni Salary :

	

S 5/72

Pj,C CAI,CULATIONS
The employee's salary percentage loss or gain is determined as if the 1991/92 Salary Reduction Program had not occurred.

TFP I : Complete Salary Would IIa%e Been and Salary Act us lly Received for the appropriate pay periods below.
STEP

	

Calculate Percentage of Salary Gain or Loss by subtracting the lower Salary from the higher salary ; then divide by the lower salary.
T ' 1 : Compare this percentage loss or gain with the -PLC for Salary Restoration Chart' below to determine PLC hours . (A percentage

sass - a PLC Hours Gain ; a percentage salary gain - a PLC Hours Loss .) NOTE : A salary gain could be the result of a retained or
ar

	

red ANNI date.
STEP 4 : Total PLC flours Gain and PLC flours Loss ; subtract PLC Hours Loss from PLC Hours Gain.
STEP S : Divide the PLC balance by 8 hours to determine the number of months to count toward the 18 months of participation . )f the result
does not equal a whole number, round to the nearest whole number . EXAMPLE: 2 .49 = 2 months participation ; 2 .50 - 7 months participation.

I

	

I

	

Salary

	

Salary

	

Percentage

	

PLC
I Pay

	

I

	

Would Have

	

I

	

Actually

	

of Salary

	

I

	

Hours
Periods

	

I

	

Been

	

I

	

Received

	

(Gain

	

I

	

Loss I Gain

	

I

	

Loss)
I Jul 1991 (M/E99)

	

Is

	

IS

	

1

	

% I

	

% I

	

I

	

I

PLC (loon Gain (j2~L) minor PLC Ilouro Lon ( —O-1 a PI.0 Itoun ; PLC It- .. (Z4 1 dirlded by a • PIP pan&ipaiioa ero& (,IkIa nvaded to 1 motlhr
•Remember to include full months on leave of absence and disability in determining number of PLP participation months.
FTtI'ID\'FS SIIOLID BE CR{TI'ITD N7TII 2~ IIOIJRS OF PIC, PLUS g HOURS Or PLC FOR 11F.U .11 I RIT'r3'ITS BONUS, AND It AS ~ MONTHS

7row16THE Ia MONTIIS PARTICIPATION IN THE PIP. TussF. CRn)M A" AvASLARtt: tis of T	L

PERSONAL LEAVE. CREDIT FOR SALARY RESTORATION CIIART
1 .0 - 1 .4 = I (lour

	

3 .0 - 5 .4 = S (lours
1 .5 . 1 .9 = 2 flours

	

3 .5 .5 .9 = 6 (lours
2 .0 - 2 .4 = 1 llnurs

	

4 .0 -4 .4 = 7 f lours

2 .5 - 2 .9 = 4 Iluur%

	

4 .5 - More = 9 flours
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PERSONAL LEAVE PROGRAM (PLP)/PERSONAL LEAVE CREDIT (PLC) WORKSHEET
FOR MOVEMENTS BETWEEN MANAGERIAL, SUPERVISORY, E99, E98 AND RANK k FILE CLASSES

DURING TIIF 1991/92 SALARY REDUCTION PROGRAM

Employee

	

-*z

	

SSN QLW - CO - t7 D00
in Class/Code HA Prw -p-_19438 CBID D/ To Cliass/Code HIM Pi~/ R4Lq CBID Sn/

ffective Date of Transaction /OJ8 /91

	

Transaction Code A0)

Complele salary movement below showing what the SALARY MOVEMENT WOULD HAVE BEEN without the 1991192
Salary Reduction Program versus the ACTUAL SALARY MOVEMENT.

SALARY MOVEMENT WOULD HAVE BEEN

From Class Salary (All Rg NA ) : MIN -1 4$1L MAX 4,Zblr I From Class Salary (Alt RgtA_) : MIN ~WRIy MAX

	

S

To Class Salary (Alt RgNA ) : MIN -S$gLl MAX NLl B

	

To Class Salary (Alt Rg JK)_4) : MIN '41,45 MAX 41398
% Differential Between Classes (+/-) :

	

?' 9.8

	

I % Differential Bcarisen Clues (+/-):

Percentage Would Have Been (+f-) :

	

-F 5 O

	

Percentage Received (+/-):

From Salary (Would Have Been) (Alt RgNA) : S 42Ds

	

From Salary (Actual) (Alt RgN ):

To Salary (Would Have Bun) (Alt Rg N A ) : S

	

#qfS

	

To Salary (Actual) (Alt Rg !~Aj:

Anni Date (Would Have Bun) (alter 12, qpp) ;

	

/0/,Z

	

I Anni Date (Actual) (after 12' qpp):

Retained/Accclersted Anni Salary :

	

S A'
r

	

Rcuined/Accelerated Anni Salary:

PLC CALCUI,ATI0N5
The employee's salary percentage loss or gain is determined a if the 1991192 Salary Reduction Program had not occurred.

STEP : Complete Salary Would Have Been and Salary Actually Received for the appropriate pay periods below.
STEP : Calculate Percentage or Salary Gain or Loss by subtracting the lower salary from the higher salary ; then divide by the lower salary.
STEP

	

Compare this percentage loss or gain with the -PLC for Salary Restoration Chan' below to determine PLC hours . (A percentage
loss - a PLC Hours Gain ; a perocnugc salary gain - a PLC Hours Loss .) NOTE : A salary gain could be the result ora retained or

a

	

rated ANNE date.
STET' 4 : Total PLC flours Gain and PLC (lours Loss ; subtract PLC Hours Lou from PLC Hours Gain.
STEP

	

Divide the PLC balance by 9 hours to determine the number of mr,nlhs to count toward the IS months of participation . If the result
does not equal a whok number, round to the nearer whole number . EXAMPLE : 2 .49 as 2 months participation ; 2 .30 as 3 months participation.

Salary

	

Salary

	

Percentage

	

PLC
Pay

	

Would Have

	

)

	

Actually

	

of Salary

	

Hours
1 Pcriods

	

I

	

Sun

	

I

	

Received

	

(Gain

	

I

	

Loss IGain

	

I

	

Loss
( Jul 1991 (MIE991

	

IS

	

Is

	

I

	

% I

	

% I

	

I
Auc

	

is

	

Is

	

I

	

% I

	

% I

	

I

PI .0 Ilnun Cain( -0-1 minus PLC Iieun Icy 1 –0- I e PI.0 Ileun ; Pl .0 Ileum ( – 0- 1 d;-ided by 1 • PIP paniripation credit ( – C– )* m dad is =jL– aDcuh&

*Remember to include full months on love of absence and disability in determining number of PLP participation months.
F:vml .OSTT.sIIDtnJ) aFCRFI)ITF11 ATTTI – 0 –norms OF PI .C . PIA .S g IIol1Rs of PI[ FOR IrFAI .TII RFTTSTTS RONOS, AND HAS – U – Mos-nis
TO#) TIIE Ia MONTIIS PARTICIPATION IN THE PIP . T'IIISE CRF7)IT5 AIU; AVAIIARIY. AS OF

	

192 .

ZFRSONAL LEAVE CREDIT FOR SALARY RF,STORATION CHART

1 .0 - 1 .4 r5 I Ifour 3 .0 .3.4 as 5 flour&
1 .5 - 1 .9 = 2 flours 3.5 -3 .9 = 6 (fours
2 .0 - 2 .4 = 3 Ilours 4 .0 - 4 .4 = 7 I lours

2 .5 . 2 .9 = 4 flours; 4 .5 . More = 9 1 lours
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PERSONAL LEAVE PROGRAM (PLP)/PERSONAL LEAVE CREDIT (PLC) WORKSHEET
FOR MOVEMENTS BETWEEN MANAGERIAL, SUPERVISORY, E99, E98 AND RANK & FILE CLASSES

DURING TIlE 1991/92 SALARy REDUCTION PROGRAM

Employee

	

`t.3

	

SSN ///-d0-221,

•n Class/Codear-apnflcl Stj 4F T /1AAA CBID jLL To Class/Code Por-r6nrul St1A .S,4lL_4ns CBID JCLL

Effective Date of Transaction

	

// // /9L

	

Tnrsaction Code AN

Complete salary movement helow showing wheat the SALARY MOVEMENT WOULD ][AVE BEEN without the 1"1/91
Salary Reduction Program versus the ACTUAL SALARY MOVEMENT.

SALARY MOVF-MENT WOULD HAVE DEE ACTUAL SALARY MOVF.111F.N7'

From Class Salary (Alt Rg .4r, ) : MIN Z/ZS

	

MAX 1,69L, From Class Salary (All Rg Ls): MIN 2f1T

	

MAX 1691A

To Class Salary

	

(Alt Rg NA ) : MIN A2R9

	

MAX Z IO I To Class Salary

	

(Alt Rgi t~): MIN 2/ 89

	

MAX ~~tleL
% Differential Between Closet (+/•) : t 8.0 I

	

% Differential Between Classes -f 2.9

Percentage Would Have Been (+/-) : S. to I

	

Percentage Received (+/•) : f 2.9
From Salary (Would Have Been) (Alt RC)LA) : $

	

2,401 I

	

From Salary (Actual) (Alt RgJV~. S

	

2,41!)l

To Salary (Would Have Been)

	

(Alt Rj;

	

A) : S

	

2527 I

	

To Salary (Actual)

	

(Alt RgNA) : S22477

Anni Date (Would Have Been) (alter IX qpp) : / J

	

z I

	

Anni Due (Actual) (alter

	

'

	

qpp) : On
Retained/Accelerated Anni Salary : S Lyza I

	

Retained/Accelerated Anni Salary : SIIJI)/

PI .0 CALCULATIONS
The employee's salary percentage loss or gain is determined as if the 1991/92 Salary Reduction Program had not occurred.

STET' 1 : Complete Salary Would Have Been and Salary Actually Received for the appropriate pay periods below.
STEP 2 : Calculate Percentage of Salary Gain or Loss by subtracting the lower salary from the higher salary ; then divide by the lower salary.
T '

	

: Compare this percentage loss or gain with the 'PLC for Salary Restoration Chan' below to determine PLC hours . (A percentage
a

	

loss - a PLC !lours Gain ; a percentage salary gain = a PLC linurs Loss .) NOTE: A salary gain could be the result of a retained or
ace eras cd ANNI due.

TEL' 4 : Tool PLC flours Cain and PLC flours Loss ; subtract PLC flours Loss from PLC Hours Gain.
TEL' S : Divide the PLC balance by 8 hours to determine the number of months to count toward the 18 months of participation . ff the result

does not equal a whole number, round to the nearest whole number . EXAMPLE : 2 .49 - 2 months participation ; 2 .50 - 3 months participation.

Salary

	

Salary

	

Percentage

	

I

	

PLC

	

I

Pay

	

I

	

Would Have

	

Actually

	

)

	

of Salary

	

Hours

	

1

Periods

	

I

	

Been

	

I

	

Received

	

(Gain

	

I

	

Loss IGain

	

1

	

1-0991

Jul 1991 (NI/E99)

	

IS

	

IS

	

I

	

% I

	

% I

	

I
Aur

	

IS

	

IS

	

I

	

% I

	

% I

	

I
I Sep

	

IS

	

IS

	

I

	

% I

	

% I

	

1

Oct (S/E98)

	

Is

	

IS

	

1

	

% I

	

% I

	

I
I Nov

	

11 L92i1

	

Is 2477

	

I

	

% 1 1 .1 % I 3

	

I
I Dec

	

1S 2521

	

IS 2477

	

I

	

% 1 2.1 % 1 3

	

1

	

I

I Jul(SALARY RESTORED) IS 2529

	

1

	

TOTALS
'
I 21

	

I — n —
TLC Mon Cain 1~) min,u PIG 11oun La t-D- 1 a PI .0 flown ; PIG It... (' .L) divided 6y I - PIP yrlkirullen meh!t (1 . ~̀ l a roundod to~ =edb&
'Remember to include full months on leave of absence and disability in determining number of PLP participation months.
TTII'IAl'FS. SIIOLID RF.CRF7)ITF21 N1T11 Z~ IIOVRS OF PIG, PI A15 _L 110L,'RS Of PLC FOR IrFAIXII RFTN`MTS 30 . U%

	

M-D 11A5

	

NIO . IS
Too)111F. IN SION'1115 PARTICII'AI ION IN 1'IIF:1'Ir . TnF:aF: CRF71I1X ARF: AVAIIARI): AS (11' JJ~9L

'ERSONAL LEAVE CREDIT FORSALAR-V~RFCTORATION CI_I_ART
1 .0 . 1 .4 = I flour 3 .0 -3.4 = 5 flours
1 .5 . 1 .9 = 2 flours 3.5 . 3 .9 = 6 flours
2.0 . 1 .4 = 3 flours 4 .0 • 4 .4 = 7 flours
2.5 -2 .9 = 4 flours 4.5 - More = 8 flours



0

0



PERSONAL LEAVE PROGRAM (PLP)R'ERSONAL LEAVE CREDIT (PLC) WORKSHEET
FOR MOVEMENTS BETWEEN MANAGERIAL, SUPERVISORY, E99, E99 AND RANK k FILE CLASSES

DURING TIlE 1991192 SALARY REDUCTION PROGRAM

Employee

	

7

	

SSN ODD- M- PYYY)

•i
Class/Code "bor Ae.I AnluSf 19 ITZ9 CBID,QZ To Class/Code LA&r AFJ So f9535 CBID A 90

Effective Date of Transaction /llje /4/

	

Transaction Code A 61

Complete salary movement below showiry( what the SALARY MOVEMENT WOULD HAVE BEEN wilhoul the 1991/92
Salary Reduction Program versus the ACTUAL SALARY MOVEMENT.

SALARY MOVEMENT WOULD HAVE BEEN

	

ACTUAL SALARY MOVEMENT

From Class Salary (Alt Rg Ng): MIN 3172, MAX 392,7

	

From Class Salary (All Rj; p ) : MIN-11 111 MAX -9827

To Class Salary (Alt RgNA y MIN A WA MAX A1416- I To Class Salary (AR Rg A'R) : MIN 44O(L MAX

% Differential Between Classes (+/•) :

	

I /3.+L

	

% Differential Between Classes

	

'I' 9A

Percentage Would Have Been (+/-) :

	

~'f [, ISO /h/rl~ I Percentage Received (+/-) :

	

•F 9 .1

	

/fn min)

From Salary (Would Have Been) (Alt R& LA $ _S/q4

	

I From Salary (Actual) (Alt RSNA ) :

	

$4194_

To Salary (Would Have Been) (Alt RgNA

	

s 31et,o

	

To Salary (Actual) (Alt RgNA ) ;

	

S ! 14910

Anni Due (Would Have Been) (after 12 . qpp) :

	

//

	

I Anni Date (Actual) (aner /2, qpp) :

	

//

	

le

Retained/Accelerated Anni Salary :

	

$ WA

	

I Retained/Accelerated Anni Salary :

	

S WIA

VLC CALCULATIONS
The employ"'& salary percentage loss or gain is determined as irthe 1991/92 Salary Reduction Program had not occurred.

STEP 1 : Complete Salary Would [lave Been and Salary Actually Received for the appropriate pay periods below.
STEP 2 : Calculalc Percentage of Salary Gain or Loss by subtracting the lower salary from the higher salary ; then divide by the lower salary.
STEP J : Compare this percentage loss or gain with the -PLC for Salary Restoration Chart' below to determine PLC hours . (A percentage

:90,
ois - a PLC Hours Gain ; a percentage salary gain = a PLC Hours Loss .) NOTE : A salary gain could be the result ora retained or

ed ANNI chic.
STEP 4 : Total PLC flours Gain and PLC llours Loss ; subtract PLC Hours Loss from PLC Hours Gain.
STEV 5 Divide the PLC balance by 9 hours to determine the number or months to count toward the IB months of participation . If the result
does not equal a whole number, round to the nearest whole number . EXAMPLE: 2 .49 - 2 months participation ; 2 .50 - 7 months participation.

Salary

	

Salary

	

I

	

Percentage

	

PLC
Pay

	

Would Have

	

Actually

	

of Salary

	

Hours
I Periods

	

I

	

Bcen

	

I

	

Received

	

(Gain

	

I

	

Loss IGain

	

I

	

Loss)

Jul 1991 (M/E991

	

IS

	

IS

	

1

	

% I

	

% I

	

I
Aue

	

Is

	

IS

	

I

	

% I

	

% I

	

I
I set ,	IS

	

IS

	

1

	

% 1

	

% I

	

1

(Jul SA

	

ES ORED

	

IAL -

	

— f7 —

PLC Ileun Cain I

	

1 minus PLC Nun Icy ('6– ) • PLC Ileun ; PLC flours (-&L1 dl•ided by 1 - PIP p4mi6pv ioe <rrdi (a .0 ) o rauaded Ie g oedb~

*Remember to include full months on leave of absence and disability in dcicrmining number of PLP participation months.
FTIPIAITT. SIIOUI .n BE CRFDITTD wTnI ot–11OURS OF PIC, PLUS g IIOURS OF PIC FOR 16AyLfl~~/ i BF7,T}TTS itovus, AND fiAS R moi n s

TOIfTIIF.la AIONTIIS PAJtnCIPAno%' IN Tiff. PIP . nIFSE CRFI)M ARE AVAILABIZ AS OF ?,/J9Z . - .

'ERSONAL LEAVE CREDIT FOR -SALARY RESTORATION (HART
1 .0 . 1 .4 is I [four 3.0 - ) .a - 5 flours
1 .5 . 1 .9 = 2 flours 3 .5 - 3 .9 = 6 llours
2.0 - 2 .4 sa 1 Ilnurs 4 .0 • 4,1 - 7 llours
2 .5 • 2 .9 = 4 llours 4 .5 - More = 8 flours



•

0



PERSONAL LEAVE PROGRAM (PLP)/PERSONAL LEAVE CREDIT (PLC) WORKSHEET
FOR MOVEMENTS BETWEEN MANAGERIAL, SUPERVISORY, F.99, E98 AND RANK k FILE CLASSES

DURING THE 1991/92 SALARY REDUCTION PROGRAM

OE loyee W5

	

SSN DDJ -1a0- n/y~ 1

i Classlcodeius St s D

	

S~

	

l (1970 CBID gXL To Class/Code Pale i Sus AfSh-I~ ji.Q CBID 50 /

Effective Date of Transaction

	

//11 19/

	

Transaction Code sADZ•

Complete salary, movement below showing what the SALARY MOVEMENT WOULD HAVE BEEN without the 1991/92

Salary Reduction Program versus the ACTUAL SALARY MOVEMENT.

SALARY MOVEMENT WOULD IIAVE BEEN

	

ACTUAL SALARY MOVEMENT

From Class Salary (All RgVA) : MIN 2,891 MAX 34RIO I From Class Salary (Alt RgJ~iJ9 : MIN t891 MAX 3 a{ U

To Class Salary (Alt RgNA ) : MIN 3

	

_ MAX A/e aA I To ClassSalary (Ah Rg~: MIN MI MAX , l(g

% Differential Between Classes (+/-) :

	

-1.5 0

	

I % Differential Between Classes (+/-) :

	

-0-

Percentage Would Have Been (+/-) : tb,0

From Salary (Would Have Been) (Alt RgA/A ) : S 2 ej9R

To Salary (Would Have Been) (Alt Rg h~A) : S A138

Anni Date (Would Have Been) (after /2 qpp) : 11192,

Retained/Accelersted Anni Sslary :

	

S 4A

Percentage Received (+/-) :

	

~ D

From Salary (Actual) (Alt RgNA ) :

	

S 2989
To Salary (Actual) (Alt Rg NA) :

	

S 2989

Anni Date (Actual) (sjetta n gpp):

I Retained Accelerated Anni Salary :

	

$ 4,142, *

PLC CALCULATIONS
The employee's Salary percentage loss or gain is determined as if the 1991/92 Salary Reduction Program had not occurred.

El' : Complete Salary Would leave Been and Salary Actually Received for the appropriate pay periods below.
STEP : Calculate Percentage or SAlary Gain or Loss by subtracting the lower salary from the higher salary ; then divide by the lower salary.

t : Compare this percentage loss or gain with the 'PLC for Salary Restoration Chan- below to determine PLC hours . (A percentage
s oss = a PLC Hours Gain ; a percentage salary gain = a PLC Hours Loss .) NOTE : A salary gain could be the result or & retained or

accelerated ANNI date.
STEP < : Total PLC (lours Gain and PLC (lours Loss ; subtract PLC Hours Loss from PLC Hours Gain.

TEE S : Divide the PLC balance by 9 hours to determine the number of months to count toward the 19 months or participation . If the result
does not equal a whole number, round to the nearest whole number . EXAMPLE : 2 .49 = 2 months participation ; 2 .50 = 7 months participation.

I
Pay

I Pcriods

I

	

Salary

	

I
Would Have

	

I
I

	

Been

	

I

Salary
Actually
Received

I

	

Percentage

	

I

	

PLC

	

I
I

	

of Salary

	

Hours

	

i
1Gain

	

I

	

LosslGain

	

I

	

Loss)
Jul 1991 (NI/E99) iS

	

IS 1

	

9i:

	

I

	

%

	

I

	

I

I Aug IS

	

1$ 1

	

916

	

1

	

9e

	

1

	

I
Se t, IS

	

IS I

	

% I

	

x

	

1

	

1

	

I
Oct (S/E98) IS

	

IS I

	

16

	

I

	

I6

	

I

	

I
Nov IS

	

31D8

	

is 2489 I

	

!6 I

	

S

	

9G I

	

$

	

I

	

I
n.. 1 n/2T OI L nA

	

it a! I

	

~-

	

t 1 ~n~

	

1

	

1

I Jut SA R RESTORED)

	

TOTALS
PI .0 Ilo•n Caia 1

	

1 mina, PLC Moore IA. (MD '-I . PLC Iloun ; PLC lloun (

	

1 di .ided by ! • PIP ptrlktpalioa rrodi (~J_I t rouadsd to ~ raedh~
*Remember to include full months on leave of absence and disability in determining number of PLP participation months.

	

Dll'LOITS. SIIOUID FIE CRFDrrM 1A7T11 -k ((OURS OF PI .C,

	

PLUS 9 IIOURS OF FIX FOR llT~ TJ I AFTTF aS AONLIS, AND HAS ~O

	

h10hmLs

	

To* FDE la h10NT7IS PAR77CIPAnON Di 771E PLP . T71FSE	CRFDITSARE AVAII.AAM AS OF 11?z

	

,

A11F11 3
date- CXfffldEd PERSONAL LEAVE CREDIT FOR SALARY RESTORATION CIIART

	

1 .0 - 1 .4 as 1 [lour

	

3 .0 - 3 .1 to S (lours

	

'fD 5192 du& tb LDA . I .S . 1 .9 = 2 (lours

	

3 .5-3.9 = 6 (lours

	

2 .o - 2 .4 _ 3 (lours

	

6 .0 . i .{ = 7 (fours

2 .5 .2.9 = 4 Ilours 4.5 - More = 8 (lours
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