State of California

MEMORANDUM

TO:

FROM:

SUBJECT:

Personne]l Management Liaisons DATE: 3/09/89
REFERENCE CODE: 89-11

Department of Personnel Administration
Training and Development Division

ADOPTION OF PROPOSED TRAINING RULE 599.823
FINAL 15 DAY NOTICE

Based on comments received during the original public review period, and
the first 15 day notice period, no changes were made to the revisions
proposed to Rule 599817 and Rule 599.818. However, several
modifications were made to the proposed new Rule 599.823 which is
attached for review,

As a result of comments made during the 15 day notice, the word "only"
has been deleted after the word supplies in the third line of subsection
(b)(3). This change was made in response to the comment made by two
individuals that the proposed language might imply that any allocation of
state time with pay was prohibited for career related or upward mobility
training. While use of state time is not routinely an issue for either of
these categories, it is not the intent of DPA to restrict departments from
allowing release time for any category of training within the terms
outlined in their internal training policy.

Consistent with the Administrative Procedure Act, this change is available
for a final 15-day comment period before the rules are finalized and
submitted to OAL for adoption. Comments regarding these rules must be
received no later than Friday, March 24, 1989.

Written comments should be addressed to me at the State Training Center,
1515 S Street, North Building, Suite 105, Sacramento, CA 94244-2350. My
telephone number is (916) 324-4062 (ATSS 454-4062). Your prompt review
is appreciated.

Pa'tricia Pavone McDonald, Chief
Training and Development Division

c¢c: Departmental Training Officers
Exclusive Representatives
Supervisory Associations






Adoption of New Rule

599.823. Reimbursement for @Ut/B¥#i¢é Training Expenses,

(a) An employee may be reimbursed for tuition or other necessary expenses
gAY if a formal training request has been approved by the appointing power prior to
enroliment.

(b) In assigning individuals to attend #hf/dér¥lé¢ training, the appointing
power shall establish policies regarding reimbursement for training expenses. Such
policies must provide for the following:

(1) When participation is identified by the appointing power as job-required,
full reimbursement shall be provided for tuition éf and other necessary expenses,
ineluding the allocation of time with pay/ dnd INé Ad{vsIohéns éf VidPK RenrE.

(2) When participation is identified by the appointing power as job-related,
full reimbursement may be provided for tuition #F and other necessary expenses,
including the allocation of time with pay/ drd fA¢ ddﬂdtnﬁéﬁt o1 wdrfK Neirs.

(3) When an employee participates in career-related or upward mobility
training, with the approval of the appointing power, reimbursement §AdY} may be for
tuition, fees, books and supplies [6AIf]. [{é]] Reimbursement for travel and per diem shall
not be allowed. Reimbursement for #drééf/Féldtéd éF dpvidrd dhdbIlIf such training SRANY
may be made only if fRE TélldwIng é6AAILIEAS Vdd e Bédn théL:

(11  Thé fdiving 14 Inélidéd Id IHé Edipléfééld  dpprdéd Indldldddl
DeédeIdphént PIdA.

(2] Tthe employee has successfully completed all course requirements as
specified by the training provider.

{dy (4) For full-time out-service training of more than 60 days, the employee
shall agree in writing to reimburse the State for tuition and other expenses paid by the
State if, after completion of the training assignment, the employee does not continue
employment in State service for a period of six months or twice the period of training,
whichever is greater. Such reimbursement shall be made within two years after
separation from State service and shall be for an amount proportionate to the specified
period of service not completed.

{5) If the provisions of this rule are in conflict with specific training
reimbursement provisions contained in a wemorandum of understanding, the
memorandum of understanding shall be controlling.

NOTE:  Authority cited: Sections 19815.4(d) and 19995.1, Government Code.
Reference: Sections 19404(c), 19995 and 19995.1, Government Code.
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