State of California

MEMORANDUM

TO: Personnel Management Liaisons DATE: 2/15/89
REFERENCE CODE: 88-123

FROM: Department of Personnel Administration
Training and Development Division

SUBJECT: REVISION OF PROPOSED TRAINING REGULATIONS

On April 14, 1988, the Department of Personnel Administration (DPA)
submitted to the Office of Administrative Law (OAL) proposed revisions
to Rules 599.817 and 599.818 and a new Rule 599.823. The original public
review period for these regulations ended on June 6, 1989.

Based on comments received during that public review period, no changes
were made to the revisions proposed on Rule 599.817 and Rule 599,818,
however, several modifications were made to the proposed new Rule
599.823.

Proposed new additions to Rule 599.823 are shown on the attached copy in
double underline form. (The single underlining represents the original
proposed text published in April 1988). Proposed deletions to Rule 599.823
are show in the strike out form. (As this is a new rule, there were no
deletions in the original draft copy.)

Consistent with the Administrative Procedure Act, these changes are
available for a 15-day comment period before they are submitted to OAL
for adoption. Comments regarding these rules must be received no later
than Friday, March 3, 1989,

Written comments should be addressed to me at the State Training Center,
1515 S Street, North Building, Suite 105, Sacramento, CA 94244-2350. My
telephone number is (916) 324-4062 (ATSS 454-4062). Your prompt review
is appreciated.

Patricia Pavone McDonald, Chief
Training and Development Division

cc: Departmental Training Officers
Exclusive Representatives
Supervisory Associations



DEPARTMENT OF PERSONNEL ADMINISTRATION
PROPOSED RULE AMENDMENT AND ADOPTION

Amendment of Existing Rules

599.817 Definitions.

(a) Training. Training is the process whereby State employees, either
individually or in groups, participate in a formalized program of instruction (with lesson
plan, instruetor, or instructional device) to acquire skills and knowledge for their current
or future job performance.

(b) Training categories are as follows:

(1) Job-Required. Job-required training is designed to assure adequate
performance in a current assignment. This includes orientation training, training made
necessary by new assignments or new technology, refresher training for the maintenance
of ongoing programs, safety training, and training mandated by law or other State
authority.

(2) Job-Related. Job-related training is designed to inerease job proficiency
or improve performance above the acceptable level of competency established for a
specifie job assignment.

(3) Upward Mobility. Upward mobility training is designed to provide career
movement opportunity for employees within classifications designated as upward
mobility per Government Code Section 19400, et.al.

(4) Career Related. Career-related training is designed to assist in the
development of career potential and is intended to help provide an opportunity for self-
development while also assisting in the achievement of a department's or the State's
mission. Career-related training may be unrelated to a current job assignment.

(e} Training Types and Sources. The following definitions apply to the types
and sources of training:

(1) "In-service training" is sponsored and administered by the State for
employees of the State, wherein the State maintains a high degree of control over course
content. Such training includes courses or activities:

(A) Designed and administered by State departments individually or in joint
agreement;

(B) Offered by the Department of Personnel Administration;

_ {C) Designed or contracted exclusively for the State through private
consultants or firms, REZISAAY THAINIAE CEALErE[ accredited colleges or universities, or
other non-State agencies.

(2) . "Qut-service training" is sponsored by a non-State agency, is open to the
public as well as persons employed by the State; and sponsoring agencies, rather than the
State, maintain control over the course content. Such training includes courses #f or
activities:

(A) Offered through accredited colleges or universities;

(B) Offéféd By INE REgIORAI THAIRIE CEnLéddf

(€] (B) Conducted by private consultants or firms or other non-State
agencies.

(d) Individual Development Plan, An Individual Development Plan is any
written plan describing formal training or development programs in which the employee
intends to participate and which is approved by the employee's supervisor.

NOTE: Authority cited: Sections 19815.4(d) and 19995.1, Government Code.
Reference: Sections 19404(e), 19995 and 19995.1, Government Code.
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PROPOSED DPA RULE AMENDMENT AND ADOPTION (continued)

599.818. Training Poliey.

{a) To ensure equitable treatment of employees, the appointing power shall
establish a training policy, which shall include all categories of training as defined in
Section 599.817(b}.

(1) The policy shall indicate the appointing power's intention to sponsor
employee training activities that:

(A) Promote efficiency and a quality level of service to the publiec.

(B) Improve job skills, knowledge and abilities.

(C) Encourage and facilitate upward Mobility.

(2) The policy shall specify the amount of payment and release time allowed
for training, except fid1f as provided for in Section 599.823.

[A) TYor Job Fédiiiéd (raIAIRE] IRE dPOINLing povids wIll thdiké 1A pdyuhént
16F 1AIti6n drd BINEF Aééddddry dpendéd InéIialng D dII8éALIon 61 Linhé Viith phyg/

- (B Yo 18I tIhé bhL/dérdTéé tEAIRING 6F thedé 1VdR B ddfd] Ihé Echpldféé
ERANY ddiééd In WiILIng 18 YeTdhbhrdd 1hé BLdté 16F 1Tt drd S1ViéF éxpéndéd pdid vy 1ré
BIALE I{ d114F dothplétioh of fVé 1AIMING dddidrnchént) INé EAPISTEE AL Ao édhtTvné
E¢nplSyhént In BLdtd ddrtidd 167 4 péridd o1 it théRIne 6F 1vléé INE Péridd o1 tYdining(
WRIEREdEér I drédiédl  Bihéh FaItBArddchént dMAN Bé thddé withH twd Jédrd Af1éf
SEPAYALIENR Iidch BLdLd ddrFidé drd dVaY Bé 16¢ dd dhBUnL PrEportidndte 16 theé dpééifiéd
pErIEd of dérvidd ndt édvhplétéds

(b) Training policies may be reviewed by the Department.

NOTE: Authority cited: Sections 19815.4(d) and 19995.1, Government Code.
Reference: Sections 19995 and 19995.1, Government Code.

Adoption of New Rule

599.823. Reimbursement for @hf/BéFfléé Training Expenses.

(a) An employee may be reimbursed for tuition or other necessary expenses
¢hff if a formal training request has been approved by the appointing power prior to
enrollment.

(b) _In assigning individuals to_attend @if/4éf¥féé training, the appointing
power shall establish policies regarding reimbursement for training expenses. Such
policies must provide for the following:

(1) When participation is identified by the appointing power as job-required,
full reimbursement shall be provided for tuition ¢F and other necessary expenses,
including the allocation of time with pay/ hd IN€ ARt &1 kdr¥ Rdhrs.

(2) When participation is jdentified by the appointing power as job-related,
full reimbursement may be provided for tuition ¢f and other necessary expenses,
including the allocation of time with pay/ drd fié dd[ddfo\dnr é7 vidr¥ Ndnrd. '

(3) When an employee particlpates in career-related or upward mobility
training, with the approval of the appointing power, reimbursement g4l may be for
tuition, fees, books and supplies only. Reimbursement for travel and per diem shall not
be allowed. Reimbursement for ¢dféér/Fdldtéd of Vgvdrd odBillfy such training &N
may be made only if fhé 16018 IME EAATIIARS Vi e VédA thél:

{I] TRE fhdhiingd 14 idélddéd Id 1R€ ErpIdfééld dpprddéd Indididdd]l
DeveIdptiént PIdn.

(2] Tthe employee has successfully completed all course requirements as
specified by the training provider.

{dJ (4) For full-time out-service training of more than 60 days, the employee
shall agree in writing to reimburse the State for tuition and other expenses paid by the
State if, after completion of the training assignment, the employvee does not continue
employment in State service for a period of six months or twice the period of training,
whichever is greater. Such reimbursement shall be made within two years after
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PROPOSED DPA RULE AMENDMENT AND ADOPTION (continued)

separation from State service and shall be for an amount proportionate to the specified
period of service not completed.

NOTE: Authority ecited: Sections 19815.4{(d) and 19985.1, Government Code.
Reference: Sections 19404(c), 19995 and 19995.1, Government Code.
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