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This memorandum is to provide departments with a revised Military Leave Work Sheet and to implement a process for employees who are participating in the Savings Plus Program (Savings Plus) 401(k) Plan and/or 457 Plan when called to active military service.  Pursuant to the Uniformed Services Employment and Reemployment Act of 1994 (USERRA), an employee who returns from qualified military service has the right to make up missed contributions.  In addition, if they have an outstanding 401(k)/457 loan(s) balance, they are eligible under USERRA and the Soldiers' and Sailors' Civil Relief Act of 1940 (SSCRA) to elect one of the following loan repayment options:
	Continue to repay the loan with the existing interest rate.

Continue to repay the loan with an interest rate reduction to 6%.
Suspend loan repayment until reemployment.  Upon reemployment elect to:
	Reamortize the loan so that the final payment date remains the same; monthly repayment amounts may increase. 
	Reamortize the loan so that the term is extended for the period of leave; monthly repayment amounts may increase.
Employees with a 403(b) tax-sheltered annuity should contact their annuity provider.
To make up missed contributions (the amount that the employee could have deferred had they continued employment with the State and had not been interrupted by military service), the employee should contact Savings Plus and request a Qualified Military Service Make-up Deferral Application.  The employee may make up missed contributions over a period up to three times the length of military service, but no longer than five years.
The revised Military Leave Work Sheet (Attachment I) has been updated to incorporate the Savings Plus.  The original intent of the work sheet was to identify pay and benefits for employees who are eligible to receive the difference between their military pay and allowances and State pay.  In order to improve communications with State employees called to military service, complete the attached work sheet anytime an employee is called to military service for more than 30 calendar days.  If the employee separates with an outstanding Savings Plus loan, the Qualified Military Service Loan Repayment Agreement (Attachment II) should be used to elect a loan repayment option.  The employee must provide military leave orders that support the claim.
Payroll processing questions and documentation should be addressed to Pam Keegan with the State Controller's Office at (916) 323 2539.  For policy interpretation questions related to military leave, your personnel office should contact Clarice Pace with the Department of Personnel Administration at the number above.  For military leave in relation to Savings Plus, your personnel office should contact Lupe C. Vela at (916) 323 2701.

