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1. Department Information
2. Classification Information
Request to Administer Servicewide Classification
California Department of Human Resources
State of California
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Departments interested in administering an examination for a servicewide classification are required to submit this request form and receive prior approval from CalHR. The list of servicewide classifications is located on the ECOS Grapevine under "Reference Material". Please respond to the questions below and send the completed form to Consortium@CalHR.ca.gov for review and processing. 
The following factors are taken into consideration when reviewing requests for approval:
1. If permission was given to another department to administer an examination for the requested classification and collaboration is a possibility; 
2. The number of lists that currently exist for the requested classifications and the number of eligibles remaining on those lists; 
3. If the requesting department exhausted all possible recruitment resources prior to request (e.g. list appropriation, promotional exam, statewide job announcement); and 
4. If the resulting list can be converted into a consortium examination to be utilized by all state departments. 
Note: As a condition of departments being allowed to administer servicewide open examinations, departments will be required to share all eligibility lists for those examinations with other state entities. However, the department who initially established the list will have exclusive access for 60 days before being required to share it with other state entities.
Condition for approval to administer an open servicewide examination requires your department to understand the established eligibility list(s) will be shared with other state agencies. In addition, if your department receives approval to administer an open servicewide examination, the department will provide CalHR with a project work plan identifying project timelines and completion dates. Changes made to the initial project timelines/due dates must be communicated to CalHR immediately.
3. Terms and Conditions
5. CalHR Use Only
4. Questions
1) Is this request due to the need to use the Temporary Authorization Utilization (TAU) appointment process?
4) Do you have a current job analysis for this classification?
If the request is approved, the department is required to submit a copy of the completed job analysis to CalHR for review and approval. 
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