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This memorandum should be forwarded to: 

Personnel Officers 
Personnel Transaction Supervisors 
Return to Work Coordinators 
Health and Safety Officers 

From: California Department of Human Resources 
 Benefits Division 

Contact: Benefits Division  
 (916) 445-9760 
 Fax: (916) 322-3769 
 Email: tracy.caldwell@calhr.ca.gov 

Please visit the Workers’ Compensation webpage and view the links under “Training for 
HR Staff” to see detailed class descriptions and follow the prompts to register for the 
following free training events: 

Return to Work Training Class (classroom) 
 
This three day course is a requirement for all new Return to Work Coordinators and will 
only be offered ONCE this year at the State Compensation Insurance Fund Office, 2275 
Gateway Oaks Drive, Sacramento, CA 95833 on: 
 

 Monday, April 29 through Wednesday, May 1, 2013 
 
The Life of a Workers’ Compensation Claim (classroom) 
 

This one day course is a repeat of the first day of the Return to Work Training Class 
(above) which makes it an excellent review for experienced staff or great instruction for 
new staff who have not attended the Return to Work Class.  It will be offered three times 
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at the Department of Consumer Affairs, First Floor Hearing Room, 1625 North Market 
Blvd., Sacramento, CA 95834 on: 
 

 Wednesday, May 8, 2013 

 Wednesday, August 7, 2013 

 Wednesday, November 13, 2013 
 
Return to Work Enhanced Overview (classroom) 
 

This half-day course is an interactive discussion of workers’ compensation or return to 
work trends for experienced or novice staff.  It will be offered four times at the 
Department of Consumer Affairs, First Floor Hearing Room, 1625 North Market Blvd., 
Sacramento, CA 95834 on: 
 

 Thursday, April 11, 2013 

 Wednesday, July 10, 2013 

 Wednesday, October 9, 2013 

 Wednesday, December 4, 2013 
 
After you register for any of these sessions, you will receive a system generated 
confirmation.  Due to the popularity of these classes, you will receive a message directly 
from Tracy Caldwell a few weeks before the scheduled event.  If you do not reply to 
confirm your attendance, you will be dropped from the roster.   
 
Return to Work Forums (webinar) 
 

These monthly events will be transmitted over the internet using Microsoft Office Live 
Meeting.  Before each event, an agenda will be sent out and all interested parties will be 
invited to register and join the meeting.    
 
If you have any questions or suggestions for training topics, please contact Tracy 
Caldwell. 
 
/s/ Greg Beatty 

Greg Beatty 
Division Chief 
Benefits Division 




