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1. This Agreement is entered into between the State Agency and the Contractor named below:
STATE AGENCY NAME Department of Human Resources
CONTRACTOR NAME SAP Referral Services, LLC

2. The term of this Agreement is:  July 1, 2011 through June 30, 2015

3. The maximum amount of this Agreement is:  $73,800 Seventy-Three Thousand Eight Hundred Dollars and Zero Cents

4. The parties agree to comply with the terms and conditions of the following exhibits, which are by this reference made a part of the Agreement. 

Standard Agreement #S1150002 between the Department of Human Resources and SAP Referral Services, LLC, effective July 1, 2011, is hereby amended as follows: 

Contractor address change:  Effective upon approval, the new address for SAP Referral Services, LLC, is: 
	8841 Belair Road, Suite 204
	Nottingham, Maryland 21236

Exhibit A, Section 6 – Project Representatives:  Page 4 of 4 is replaced as shown and provided herein. 

There is no cost for this Amendment.

All other terms and conditions shall remain the same. 

IN WITNESS WHEREOF, this Agreement has been executed by the parties hereto. 
CONTRACTOR
CONTRACTOR’S NAME (If other than an individual, state whether a corporation, partnership, etc.) SAP Referral Services, LLC
BY  (Authorized Signature) original signed by Dawn R. Dregier
DATE SIGNED (Do not type) 10-1-13
PRINTED NAME AND TITLE OF PERSON SIGNING Dawn R. Dregier, President/CEO
ADDRESS 8441 Belair Road, Suite 204, Nottingham, Maryland 21236

STATE OF CALIFORNIA
AGENCY NAME Department of Human Resources
BY  (Authorized Signature) original signed by Mark T. Rodriguez
DATE SIGNED (Do not type) 10-9-13
PRINTED NAME AND TITLE OF PERSON SIGNING Mark T. Rodriguez, Chief, Administrative Services Division
ADDRESS 1515 S Street, North Building, Suite 400, Sacramento, CA 95811

California Department of General Services Use Only

X  Exempt per:  PCC 10295 (c)(4)
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EXHIBIT A
(Standard Agreement)

SCOPE OF WORK


SAP Referral Services, LLC (Contractor) agrees to provide Substance Abuse Professional (SAP) services to the Department of Personnel Administration (DPA) as described herein:

Scope of Work

The contractor agrees to provide statewide SAP services to a consortium that has been established by the DPA to conduct drug and alcohol testing for the following testing programs: 1) Federally-mandated testing for commercial drivers and U.S. Coast Guard, State Reasonable Suspicion, random testing for BU 06 Excluded and Exempt employees and random testing for BU 06 rank and file employees.  Employees who are tested are covered by the Federal drug and alcohol testing regulations, DPA regulations and collective bargaining agreements.  SAP services must be provided for State employees located geographically throughout the entire state (Exhibit A, Attachment 1).  Services shall adhere to all Federal and State regulations, policies and bargaining unit agreements.

Services Required

1. Employee Evaluation and Report to the Employer

For each case referred, the Contractor agrees to: 

· Within 72 hours of initial call by the employee or a State agency official, conduct an initial (face-to-face) evaluation of the employee to assess their level of use of drugs and/or alcohol, and upon completion of the evaluation, either conclude that the employee does not need treatment or recommend appropriate treatment and/or resources to the employee.  Within 72 hours (excluding holidays, Saturdays and Sundays) of meeting with the employee, prepare a written report to the employer indicating the course of action recommended to the employee.

· Monitor and evaluate the employee’s progress throughout treatment and prepare a written report to the employer regarding the employee’s progress in rehabilitation, including a determination as to whether the employee has properly followed the prescribed rehabilitation program.  If necessary, the report will also specify any follow-up testing (including the number of tests required and the duration) required for the employee after the employee has returned to work.  This report shall be provided to the employer within 72 hours (excluding holidays, Saturdays and Sundays) following the evaluation.

· All written reports regarding the SAP evaluation of an employee shall be expressed as specified by the State.
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(Standard Agreement)


· Except as otherwise agreed to by the State and the Contractor, the written report to the employer is to be delivered by first class mail or electronic transmission to a designated State representative.  Records will be maintained as specified in 49 CFR, Part 40 of the FMCSA, USCG regulations 49 CFR Parts 16 and 4, State regulations or collective bargaining agreements.  The Contractor will bear all costs of forms, reports, postage, and facsimile services, and, if required, courier services.

· For the purpose of this Agreement, a case is defined as:

a. An initial evaluation of the employee to assess the level of alcohol and/or drug use.  If required, recommendation or referral to an appropriate treatment program.  Monitor and evaluate the employee’s participation in, and up to, their completion of treatment and/or return to work.

b. Prior to the employee returning to work, he/she shall be reevaluated, and the SAP will provide a written report to the employer as to the status of the employee’s participation in treatment.  The report shall also indicate the number and duration of follow-up tests required by the employee should that employee be returned to work.

c. If requested by an employer, the SAP will provide an “early return to work” evaluation on the employee.  This is an optional component and is not included in the definition of a case as defined above.

d. If an employee tests positive on a follow-up test, a subsequent random or any other test, and is referred to the SAP for a subsequent evaluation, the evaluation will be considered a new case.

2. Confidentiality of Evaluations/Reports

Contractor agrees to maintain all necessary safeguards, records, and controls relative to the handling and processing of employee test results, inclusive of any information relating to the employee’s evaluation by the SAP.  Release of information regarding an employee’s evaluation shall be provided as specified by State and/or Federal confidentiality laws regarding disclosure of medical records.

The State reserves the right to conduct on-site inspections of the Contractor’s facilities.
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EXHIBIT A
(Standard Agreement)


3. Monthly Summary Reports

Contractor agrees to provide with each monthly invoice a statistical summary of all evaluations performed during the same calendar month.  The report will include the total number of employees evaluated and total number of employees evaluated by each State department.

4. Contract Units and Prices

The work of the contract has been subdivided into “Items,” each with a “Unit Price” and “Estimated Volume.”  Contract payments will be based on actual quantities of work performed as directed and accepted and shall be paid for at the Unit Price as shown on the Cost Proposal.  The “Unit Price” figure will constitute full payment for meeting all the provisions of the above specifications.

5. Court Testimony 

If required by the State, the Contractor or its qualified representative agrees to attend appeal hearings or court hearings and provide expert testimony concerning the methods used, reliability, and results of specific analyses.  The State will pay:

· Fees for the services of an expert to provide consultation and/or testimony for such appeal or court hearing; and

· The actual cost of transportation (e.g., plane fare, taxi fare, parking, etc.) to such appeal hearing or court appearance and per diem not to exceed the rate paid to the State’s non-represented employees.  If a privately-owned or company automobile is used for such travel, the Contractor shall be reimbursed at the rate of 50 cents per mile or equal to the current State of California Reimbursement Rate.  The maximum per diem rate (including meals and lodging) allowed is $124.00 per day plus taxes on entire cost of lodging rate.  This rate may be subject to increase during the contract period.

6. Stewardship Meetings

The Contractor is required to participate in Annual Stewardship meetings with DPA.

Miscellaneous Contract Provisions

Invitation for Bid (IFB) 500-10-02 entitled Substance Abuse Professional Services and Contractor’s subsequent bid are hereby incorporated and made part of this Agreement by reference.

Project Representatives

The project representatives during the term of this agreement will be:
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State Agency: DPA
Name: Gordon Bray
Phone: (916) 324-0537
Fax: (916) 324-3213

Contractor: SAP Referral Services, LLC
Name: Dawn R. Dregier
Phone: (410) 668-8110, Ext. 150
Fax: (410) 668-8103

Direct all inquiries to:

State Agency: DPA
Section/Unit: Benefits & Training Division
Attention: Gordon Bray
Address: 1515 S St., No. Bldg., Ste. 400, Sacramento, CA 95811-7258
Phone:  (916) 324-0537
Fax:  (916) 324-3213

Contractor: SAP Referral Services, LLC
Section/Unit: 
Attention: Dawn R. Dregier
Address: 8441 Belair Rd, Ste. 204, Nottingham, MD 21236
Phone: (410) 668-8110, Ext. 150
Fax: (410) 668-8103

