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In accordance with the California Government Code section 3513, a “confidential employee” means any employee who is required to develop or present management positions with respect to employer-employee relations or whose duties normally require access to confidential information contributing significantly to the development of management bargaining positions.  For additional information and further details of specific duties which meet the description of confidential status, please reference HR Manual Section 2002.
To designate a position with “confidential” status, department Labor Relations Officers are required to submit this form, the duty statement, and organization chart in PDF format to the CalHR Labor Relations Division at confidentalrequests@calhr.ca.gov. Please allow a two-week timeframe for review, analysis, and decision. Once the CalHR decision is final and approval is provided for the department’s request, the department may process the change to the CBID to confidential.  
The CalHR approval is only for the specific position number and the incumbent. Requests must be submitted for any changes to the position, incumbent, or duties including new designations, back filling previously designated positions, or when the duties of a designated position have changed. Failure to obtain advance CalHR approval, results in the employees immediately being removed from confidential status back to the represented (rank and file) designation.  
1. Position Information
2. Employee Information
3. Departmental Labor Relations Officer Approval & Contact Information
4. For CalHR use only
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